STANDING ORDER OF THE EULESS MUNICIPAL COURT
Procedure and Form of Documents Filed with the Court

The Court makes the following standing orders with regard to all filings of any document
or motion with the Court in every pending or hereafter filed case.

1. Unless filing a form provided to a party by the Court, all documents filed with the Court
must be styled in the following manner with the appropriate name and case numbers.

CAUSE NO.
STATE OF TEXAS 8 IN THE MUNICIPAL COURT
§
V. 8 CITY OF EULESS
§
8 TARRANT COUNTY, TEXAS
2. All documents must contain a title immediately beneath the style of the case that

describes the document such as “Motion for Discovery” or “Motion for Continuance.”

3. The document shall specifically state what the party is requesting as well as the
factual/legal authority for such request.

4, All documents must be signed in the following manner. All attorneys must include an
email address, as well as their State Bar Number.

Signature of Party/Attorney

Printed Name of Party/Attorney

Party’s Designation (i.e., “Attorney for the State, Attorney for Defendant, Defendant”
State Bar Number if applicable

Mailing address

Email address

Telephone number

5. All documents must contain a Certificate of Service which is a signed statement
certifying that a copy of the document was served to the opposing party or his/her counsel.

6. All motions must be accompanied by a separate, proposed order styled as indicated
above. Said order shall include options for the Court to either grant or deny the party’s motion.
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7. All documents shall be formatted to fit a standard 8 % by 11-inch paper, portrait
orientation, on white paper with black print. Typeface shall be printed (not cursive or similar
font), legible and at least 12-point font. All margins shall be one inch. If filed electronically, the
document must be a PDF extension. Other types of documents (jpeg, docx, doc, etc.) are not
acceptable.

8. Documents which do not conform to these requirements shall be rejected for filing by
the Clerk of the Court, and the party notified of the specific reason for said rejection.

9. Motions, requests or other legal filings sent in the form of a letter or email will not be
heard or considered by the Court.

10. Documents may be filed with the Court in person or via email as an attachment as
provided by the Clerk of the Court.

These Standing Orders are effective on June 10, 2026.

Lacy D. gzaen

Presiding Judge
Euless Municipal Court
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