
     

  
 

  
 

  
 

   

  
    

 
   

 
  

  
 

  

 
 

 

  
  

    
 

 
 

  
 

   

   
  

 

    
 

 

  

STANDING ORDERS OF THE COURT 

A. DISMISSAL OF CERTAIN TICKETS:

1. EXPIRED REGISTRATION TICKET: Pursuant to Section 502.407 of
the Texas Transportation Code, the Court will dismiss a charge of driving
with an expired registration certificate if:  (a) the defendant obtains a
current registration sticker for the vehicle within 30 days from the date of
the ticket; (b) the defendant pays the penalty fee at the time the vehicle is
registered; and (c) the defendant pays a $20 fine. This Court will NOT
dismiss Expired Registration tickets if the new registration sticker is not
obtained within 30 days OR if the penalty fee was not paid to the tax
office. This applies to a motor vehicle, trailer or semitrailer.

2. EXPIRED DRIVER’S LICENSE TICKET: Pursuant to Section 521.026
of the Texas Transportation Code, the Court will dismiss a charge of
driving with an expired driver’s license if: (a) the defendant renews his
driver’s license within 30 days from the date of the ticket and (b) the
defendant pays a $20 fine. This Court will NOT dismiss Expired Driver’s
License tickets if the driver’s license is not renewed within 30 days from
the date of the ticket.

3. EXPIRED HANDICAPPED PARKING PLACARD TICKET: Pursuant
to Section 681.013 of the Texas Transportation Code, the Court will
dismiss a ticket for Expired Handicapped Parking Placard if: (a) the
defendant renews the parking placard within 30 days from the date of the
ticket and (b) the defendant pays a $20 fine. This Court will NOT dismiss
Expired Handicapped Parking Placard tickets if the placard is not renewed
within 30 days from the date of the ticket.

4. DEFECTIVE EQUIPMENT TICKET: Pursuant to Section 547.004 of
the Texas Transportation Code, the Court will dismiss a charge of driving
with defective equipment if: (a) the defendant shows proof to the court
that the defective equipment was repaired or replaced within 30 days from
the date of the ticket; (b) the defendant pays a $10 fine and (c) the vehicle
is NOT a commercial motor vehicle. This Court will NOT dismiss
Defective Equipment tickets if the equipment was not repaired or replaced
within 30 days from the date of the ticket.  At the sole discretion of the
court, acceptable proof may include a receipt for the repair or replacement
of the equipment, photographs of the repaired equipment, or visual
inspection of the equipment by an officer of the court.

5. FAILURE TO CHANGE ADDRESS OR NAME ON DRIVER’S
LICENSE TICKET: Pursuant to Section 521.054 of the Texas
Transportation Code, the Court will dismiss a charge of failing to change
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address or name on driver’s license if: (a) the defendant shows proof to the 
court that his address or name was changed on his driver’s license within 
30 days from the date of the ticket and (b) the defendant pays a $20 fine. 
This Court will NOT dismiss such a ticket if the defendant does not 
change his address or name on his driver’s license within 30 days from the 
date of the ticket.  

6. FAILURE TO DISPLAY / IMPROPER DISPLAY OF 
REGISTRATION INSIGNIA TICKET: Pursuant to Section 502.473 of 
the Texas Transportation Code, the Court will dismiss a charge of failure 
to display registration or improper display of registration (meaning the 
motor vehicle which is registered in Texas does not have a valid 
registration sticker displayed or does have a valid registration sticker, but 
it is improperly displayed) if: (a) the defendant shows proof to the court 
that the defendant has affixed a valid registration sticker to the vehicle as 
required by law within 30 days from the date of the ticket and (b) the 
defendant pays a $10 fine. This Court will NOT dismiss either of these 
tickets if valid registration is not affixed to the vehicle within 30 days 
from the date of the ticket. At the sole discretion of the court, acceptable 
proof may include a receipt for the registration of the vehicle, photographs 
of the registration sticker attached to the vehicle, or visual inspection of 
the vehicle by an officer of the court. Note this section of the law only 
applies to a motor vehicle. It does not apply to a road tractor, motorcycle, 
trailer or semitrailer, nor does it apply to a dealer operating a vehicle as 
provided by law (i.e., dealer’s tags). 

7. WRONG REGISTRATION INSIGNIA: Pursuant to Section 502.475 of 
the Texas Transportation Code, the Court will dismiss a charge of wrong 
registration (meaning the motor vehicle displays a registration sticker 
which is assigned to a different motor vehicle or displays registration 
sticker that is assigned for a registration period other than the registration 
period in effect) if: (a) the defendant shows proof to the court that the 
defendant has affixed a valid registration sticker to the vehicle as required 
by law within 30 days from the date of the ticket and (b) the defendant 
pays a $10 fine. This Court will NOT dismiss either of these tickets if 
valid registration is not affixed to the vehicle within 30 days from the date 
of the ticket. At the sole discretion of the court, acceptable proof may 
include a receipt for the registration of the vehicle, photographs of the 
registration sticker attached to the vehicle, or visual inspection of the 
vehicle by an officer of the court. Note this section of the law only applies 
to a motor vehicle. It does not apply to a road tractor, motorcycle, trailer 
or semitrailer. 

8. OPERATION OF A VEHICLE WITHOUT A LICENSE PLATE 
TICKET: Pursuant to Section 504.943 of the Texas Transportation Code, 
the Court will dismiss a charge of driving a vehicle without the proper 
license plates attached to the vehicle if: (a) the defendant shows proof to 
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the court that proper license plates have been attached to the vehicle 
within 30 days from the date of the ticket and (b) the defendant pays a $10 
fine. This Court will NOT dismiss Operation of a Vehicle Without a 
License Plate tickets if the license plates were not properly attached to the 
vehicle within 30 days from the date of the ticket.  At the sole discretion of 
the court, acceptable proof may include a photograph of the license plates 
attached to the vehicle or visual inspection of the vehicle by an officer of 
the court. 

9. OPERATION OF A VEHICLE WITH OBSCURED LICENSE PLATE: 
Pursuant to Section 504.945 of the Texas Transportation Code, the Court 
will dismiss a charge of driving a vehicle with an obscured license plate if: 
(a) the defendant shows proof to the court that the license plate has been 
cleaned or the obstruction removed within 30 days from the date of the 
ticket and (b) the defendant pays a $10 fine. This Court will NOT dismiss 
Operation of a Vehicle With An Obscured License Plate tickets if the 
license plate was not cleaned or the obstruction was not removed within 
30 days from the date of the ticket.  At the sole discretion of the court, 
acceptable proof may include a photograph of the license plate attached to 
the vehicle or visual inspection of the vehicle by an officer of the court. 

10. FAILURE TO DISPLAY A DRIVER’S LICENSE TICKET: Pursuant to 
Section 521.025 of the Texas Transportation Code, the Court will dismiss 
a charge of failure to display a driver’s license if: (a) the defendant 
produces proof to the court that they had a valid driver’s license on the day 
of the offense and that the license was appropriate for the type of vehicle 
they were operating and (b) the defendant pays a $10 fine. This Court will 
NOT dismiss failure to display a driver’s license tickets if the defendant 
does not present proof to the court as detailed above. 

11. VIOLATING A DRIVER’S LICENSE RESTRICTION OR 
ENDORSEMENT TICKETS: Pursuant to Section 521.221 of the Texas 
Transportation Code, the Court will dismiss a charge of violating a 
driver’s license restriction or endorsement ticket if: (a) the restriction or 
endorsement was imposed because of a physical condition that was 
surgically or otherwise medically corrected before the date of the offense 
or the restriction or endorsement was imposed in error by DPS and that 
fact is established by the defendant; (b) DPS removes the restriction or 
endorsement within 30 days from the date of the ticket and (c) the 
defendant pays a $10 fine. This Court will NOT dismiss this type of ticket 
is proof is not provided as detailed above.  

12. NO INSURANCE TICKET: Pursuant to Section 601.193 of the Texas 
Transportation Code, the Court will dismiss a no insurance ticket if: (a) 
the defendant provides written proof of valid insurance at the time of the 
offense and (b) the court is able to verify with the insurance company that 
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the insurance was valid and covered the defendant and the vehicle he was 
driving. This Court will NOT dismiss this type of ticket if proof is not 
provided as detailed above.  Further, if a defendant sets his no insurance 
ticket for court, proof of valid insurance must be submitted to the court at 
least 5 business days prior to the court date. The defendant must provide a 
paper copy of their proof of valid insurance---an image displayed on an 
electronic device is not acceptable to the Court. 

13. NO CHILD SAFETY SEAT TICKET: Pursuant to Section 545.412 of 
the Texas Transportation Code, the Court will dismiss a No Child Safety 
Seat ticket if:  (a) the defendant was not arrested at the time of the offense; 
(b) the defendant was not issued a citation for any other violation at the 
time of the offense; (c) the defendant did not possess a child passenger 
safety seat system in the vehicle; (d) defendant was not in an accident; and 
(e) the defendant provides written proof to the court in the form of a 
receipt that subsequent to the time and date of the offense, he obtained an 
appropriate child safety seat for each child required to be secured in a 
child passenger safety seat system under the law. The Court will refer to 
its own records with regard to (a), (b), (c) and (d). 

B. DISPOSITION OF TICKETS: 

1. DEFENSIVE DRIVING: It is the general policy and order of this Court to 
allow all defendants who are eligible for defensive driving to request that class 
and be approved to take that class if they pay the required fee and request the 
class from the Court within 30 days from the date of their ticket. 

The law allows a defendant to take one defensive driving class for multiple 
offenses charged on the same ticket (offenses occurring at the same time) as 
long as he is otherwise eligible.  The fee assessed is per offense. 

A defendant is eligible to take defensive driving in order dismiss a moving 
traffic violation if the defendant: 

• has not completed a defensive driving class within 12 months 
preceding the date of the current offense (The 12-month period runs 
from the prior completion date of the defensive driving class to the 
date of the current offense); 

• has a current Texas driver’s license or permit (not necessary if the 
defendant is in the military); 

• has valid liability insurance specifically covering him as a driver; 
• is not currently a Commercial Driver’s License holder and was not a 

Commercial Driver’s License holder on the date of his ticket. 
• is not charged with speeding more than 25 miles per hour or more 

over the posted speed limit; 
• is not charged with traveling at a speed of 95 miles per hour or more; 
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• does not involve the operation of a commercial vehicle for a “serious 
traffic violation” as defined in Trans. Code 522.003(25); and 

• is not charged with Passing a School Bus (Transp. Code 545.066), 
Failing to Leave Information-Damage to Vehicle <$200 (Transp. 
Code 550.022), Failing to Give Information—Injury/Death/Damage 
to Vehicle (Transp. Code 550.023) or with any moving violation in a 
construction zone with workers present. 

It is the general policy of this court to deny such a request if the request is 
made after 30 days from the date of their ticket. Further, if a Defendant sets a 
court date and waits to request defensive driving until they appear in court, 
that request will be denied. 

2. PRE-APPROVED DEFERRED ADJUDICATION: 

a. MOVING TRAFFIC VIOLATIONS: A defendant receiving one 
moving traffic violation is eligible to received deferred adjudication at the 
window EXCEPT in the following circumstances: 

• The defendant currently holds a Commercial Driver’s License or held 
a Commercial Driver’s License on the date of his ticket; 

• The defendant has been arrested on a warrant for their ticket; 
• The defendant’s ticket is for speeding more than 30 miles an hour over 

the speed limit or for traveling at a speed of 95 miles per hour or more; 
• The defendant’s ticket is for Passing a School Bus; 
• The defendant’s ticket is for Speeding in a School Zone at a speed of 

more than 10 mph over the school zone speed limit.  
• The defendant’s ticket is for Speeding in a Construction Zone with 

Workers Present unless said allegation has been waived by the 
prosecutor; 

• The defendant has been on deferred adjudication for a moving traffic 
violation in Euless within the last 12 months (the 12-month time 
period is calculated from the last day of the most recent deferred 
period to the date of the current offense); or 

• The defendant’s ticket is in warrant UNLESS the total amount due is 
paid in full. 

b. NON-MOVING VIOLATIONS: A defendant receiving one ticket for a 
non-moving violation is eligible to receive deferred adjudication at the 
window EXCEPT in the following circumstances: 

• The defendant’s ticket is for a city ordinance violation; 
• The defendant’s ticket is for a commercial vehicle violation, Assault, 

Assault-Family Violence, Theft, Failure to Identify, Minor in 
Possession of Alcohol or Tobacco/E-Cigarettes, Consumption of 
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Alcohol by a Minor, or Public Intoxication if the defendant is under 21 
years of age; 

• The defendant has been arrested on a warrant for their ticket; 
• The defendant has been on deferred adjudication for the same offense 

in Euless within the last 12 months (the 12-month time period is 
calculated from the last day of the most recent deferred period to the 
date of the current offense); 

• The defendant’s ticket is in warrant UNLESS the total amount due is 
paid in full; and 

• The defendant’s ticket is for FMFR, DWLI or No Driver’s license---
please see further instructions below with regard to those tickets and 
the additional requirements for receiving deferred adjudication. 

c. FMFR VIOLATIONS: If a defendant obtains liability insurance 
specifically covering the defendant as a driver within 5 working days from 
the date of their ticket and the defendant shows proof that they have a 
valid driver’s license, the fine will be reduced to the statutory minimum of 
$175 and $350 for first and second no insurance tickets, respectively, plus 
applicable court costs.  If a defendant does not obtain such liability 
insurance within 5 working days from the date of their ticket or does not 
have a valid driver’s license, no discount will be given.  If a defendant 
provides proof to the court that he has a current valid driver’s license and 
current valid liability insurance specifically covering them as a driver, he 
is eligible to receive deferred adjudication if all other requirements above 
are met. 

d. DWLI VIOLATIONS: If a defendant shows proof (or we verify through 
DPS) that his driver’s license has been reinstated and is now valid, or he 
has a current occupational driver’s license issued by DPS as reflected on 
his driving record, he is eligible to receive deferred adjudication if all 
other requirements above are met. 

e. NO DRIVER’S LICENSE VIOLATIONS: If a defendant shows proof 
that he now possesses a valid driver’s license or permit, he is eligible to 
receive deferred adjudication if all other requirements above are met. 

f. CDL HOLDERS: Pursuant to CCP 45A.301, defendants holding a 
current CDL license or who held a CDL license on the date of the ticket 
are not eligible for defensive driving or deferred adjudication for a moving 
violation. 

3. PAYMENT PLANS: It is the general policy of this court to offer a defendant 
a monthly payment plan if the defendant cannot pay the total due at the time 
of his plea. The monthly payment is based on the total amount due as set 
forth in the table below.  The first payment will be due one month from the 
date of the judgment or order of deferred disposition. If the payment due date 
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falls on a Saturday, Sunday or City of Euless holiday, then the payment is due 
on the next business day following the due date. 

Amount Due Payments 

Less than $1500.00 $100.00 per month 

Greater than $1,500.00 $150.00 per month 

*Note that the period of deferred adjudication cannot be more than 180 days
long. The total amount must be paid in five or fewer payments. Therefore, the
period of deferred adjudication must be long enough to allow for the payment
of the total amount or the payment must be increased.

To simplify disposing of cases at the window, if the amount owed is $300 or 
less, the period of deferred is for 90 days.  If the amount owed is more than 
$300, but equal to or less than $500, then the period of deferred is 180 days. 
If the amount owed is for more than $500, then the period of deferred is for 
180 days AND the payment is increased so that the total is paid in five 
payments. 

Examples: 

If a defendant owes $250 total, then the payment amount is $100/month and 
the period of deferred is 90 days. 

If a defendant owes $300 total, then the payment amount is $100/month and 
the period of deferred is 90 days. 

If the defendant owes $500 total, then the payment amount is $100/month and 
the period of deferred is 180 days. 

If the defendant owes $600 total, then the payment amount is $120/month 
($600 divided by 5) and the period of deferred is 180 days. 

If the defendant owes $1,000 total, then the payment amount is $200 ($1,000 
divided by 5) and the period of deferred is 180 days. 

If the disposition is simply a conviction (judgment form is used), then the 
payment is $100/month if the defendant owes less than $1,500.  If the 
defendant owes $1,500 or more, then the payment is $150/month. 

Any defendant who was under the age of 17 on the date of the offense, may 
choose to take a class from the list provided by the court clerk in lieu of 
paying the amount assigned to that particular class by the court (i.e., 
Completion of Defensive Driving equals a payment of $200).  A written 
certificate of completion of the class must be provided to the court on or 
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before the deadline given for the payment to which the class is to be applied.  
The completion of any class cannot count towards both payment and 
compliance with another court order—no double credit is allowed. 

Further, it is the general policy and order of this Court that if a defendant has a 
jury or bench trial and is found guilty, the defendant will be expected to pay 
the total amount due within 10 days unless the defendant is determined to be 
indigent and therefore eligible for community service / reduction in monthly 
payment and has previously submitted his Community Service/Reduction in 
Monthly Payment Application to the court. 

4. COMMUNITY SERVICE/REDUCTION IN MONTHLY PAYMENT: A 
defendant who is indigent is eligible for community service /reduction in 
monthly payment, but must set a court date in order for the judge to determine 
such eligibility.  If a defendant requests community service or a reduction in 
monthly payment, that defendant’s case will be set for court.  The defendant 
must fully complete the Community Service/Reduction in Monthly Payment 
Application and return it to the clerk at least two days prior to his court 
setting.  If the application is not fully completed, signed and returned by the 
deadline, it will be rejected by the judge and the defendant will be placed on a 
payment plan as set forth above. 

If a defendant determined to be indigent by the judge and is therefore granted 
community service/reduction in monthly payment, then the defendant will be 
ordered to attend a community service orientation within the next two weeks. 
Community Service is calculated as one hour equals $18.75 of the amount 
due.  For example, if the defendant owes $250, then the amount of community 
service ordered will be 13 hours. 

Additionally, all defendants granted community service will be given an 
alternative payment plan that they may utilize in the event they miss the 
community service orientation or simply change their mind about completing 
community service. 

At the orientation, the defendant will be informed of the rules regarding 
community service, and he will be given a list of the approved places, along 
with the form to be used in reporting community service.  If a defendant does 
not live near a community service provider, the clerk shall provide the 
defendant with the proper form so that the defendant can request approval 
from the judge to perform community service at a location that is not on the 
approved list.  Note that NO DOUBLE credit will be given for any 
community service and no credit will given for “donations” made to a non-
profit. 

If the defendant does not complete the total number of community service 
hours ordered, then he may turn in a partial number of community service 
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hours which will be credited toward the total due at $18.75 per hour. For 
example, if a defendant owed $450.00 and was ordered to complete 24 hours 
of community service, but only completed 15 hours, then he may turn in proof 
of the 15 hours of community service for a credit of $281.25. He may then 
pay the remaining balance which in this case would be $168.75. 

Any defendant who was under the age of 17 on the date of the offense, may 
choose to take a class from the list provided by the court clerk in lieu of 
completing the number of community service hours assigned to that particular 
class by the court (i.e., Completion of Defensive Driving equals 20 hours of 
community service). A written certificate of completion of the class must be 
provided to the court on or before the deadline given for the completion of 
community service. The completion of any class cannot count towards both 
completion of community service and compliance with another court order— 
no double credit is allowed. 

Any defendant who has been found to be indigent (i.e., been granted 
community service/reduction in payment by the judge) is not liable for 
collection agency fees pursuant to Texas Code of Criminal Procedure Section 
103.0031. In such cases, collection agency fees shall not be added to the total 
owed by the Defendant and if such fees have been previously added to the 
total owed, those fees shall be removed. 

C. COURT SETTINGS: 

1. PLEAS AND DOCKETS (Plea Docket/Juvenile Docket): A defendant 
who is at least 17 years of age may enter a plea of no contest or guilty and 
dispose of his ticket at the window in accordance with the court’s standing 
orders and policies.  Should a defendant wish to plead not guilty or request 
community service, then his case shall be set for a plea docket at the 
earliest possible date. The defendant may return and dispose of his ticket 
at any time prior to his court date.  At the plea docket, the defendant may 
dispose of their case that day or request a bench trial or a jury trial.  If the 
defendant requests a bench trial, the case shall be set for the next available 
bench trial docket.  If the defendant requests a jury trial, the case shall be 
set for the next available pretrial docket.  At the pretrial docket, the 
defendant, with the agreement of the prosecutor, may dispose of their case 
that day if they wish.  Any case not disposed of at the pretrial docket shall 
be set for the next available jury trial docket.  A defendant under the age 
of 17 years, must be set for the juvenile docket as he must enter his plea in 
open court; however, he may present proof of insurance, valid driver’s 
license, etc. at the window as set forth in Section A. 

2. DEFENDANT FAILING TO APPEAR AFTER RECEIVING A 
TICKET (FTA Docket/Jail Docket):Any defendant who receives a ticket 
in person and who subsequently fails to appear by their appearance date 
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shall be set for court on the FTA docket.  The appropriate complaint for 
FTA/VPTA will be filed against the Defendant as instructed by the 
prosecutor. The clerk will notify the defendant in writing of this court 
setting.  If the Defendant appears at the window and disposes of their 
ticket or pays online prior to their court setting, the prosecutor has agreed 
to plea in bar the accompanying FTA/VPTA. 

For a defendant who was arrested for a new violation and who failed to 
appear for his first setting on the Jail Docket, the same procedure will be 
followed as above except the defendant will be set on the Jail Docket a 
second time. 

All court notices for this docket shall include the following statement:  
“You may be entitled to a credit toward any fine or costs owed if you were 
confined in jail or prison after the commission of the offense which is the 
subject of this court setting.” 

3. DEFENDANT FAILING TO COMPLY WITH DEFERRED 
DISPOSTION ORDER--FAILURE TO PAY/COMPLETE 
COMMUNITY SERVICE (Show Cause Docket): Any defendant who 
fails to comply with the conditions of his deferred disposition order in any 
way shall be set for court on the Show Cause docket.  The clerk will notify 
the defendant in writing of this court setting.  Any defendant who has 
violated his deferred disposition order by failing to pay or failing to 
complete community service by the deadlines set by the court order, may 
request an extension of time to do so by completing the Request for 
Judge’s Consideration Form. The clerk will provide the defendant with 
the appropriate request form, mark the form with the notation “Show 
Cause Option” and forward the completed request form to the judge who 
will then rule on the request.  This option is not available for defendants 
whose alleged violation of the deferred disposition order is failing to 
complete a class by the deadline set in the order. 

4. DEFENDANT ARRESTED ON NEW CASE OR ALIAS WARRANT 
(Jail Docket): Any defendant arrested on a new case or an alias warrant 
will be set on the Jail docket.  The clerk will notify the defendant in 
writing of this court setting. 

All court notices for this docket shall include the following statement:  
“You may be entitled to a credit toward any fine or costs owed if you were 
confined in jail or prison after the commission of the offense which is the 
subject of this court setting.” 

5. DEFENDANT DEFAULTING ON PAYMENT PLAN OR 
COMMUNITY SERVICE AFTER CONVICTION (Capias Docket): 
Any defendant who defaults on a payment plan or community service after 
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being convicted shall be set for court on the Capias Docket.  The clerk will 
notify the defendant in writing of this court setting.  The Court will grant 
the defendant a one-time reinstatement of the payment plan or community 
service if the Defendant contacts the court prior to the court setting to 
request such reinstatement.   In this event, it is the general policy of the 
Court to reinstatement a payment plan beginning 30 days from the court 
date.  It is the general policy of the Court to reinstate a community service 
plan in which the defendant attended the orientation by giving the 
defendant 60 days from the court date to complete the community service.  
It is the general policy of the Court to reinstate a community service plan 
in which the defendant did not attend the orientation by setting the 
defendant for a second orientation and giving the defendant 90 days from 
the court date to complete community service.  

For a defendant alleging that he is now indigent, the defendant should be 
directed to complete the Community Service/Reduction in Monthly 
Payment Application and submit it to the court prior to the court setting.  
If a defendant is determined to be indigent by the judge and is therefore 
granted community service/reduction in monthly payment, then the 
defendant will be reinstated on a reduced payment plan, as well as given 
the option to complete community service for any remainder due at the 
rate of $18.75 per hour.  The defendant will be ordered to attend a 
community service orientation within approximately two weeks and will 
be given 90 days from the court date to complete the community service.  

6. DEFENDANT SET FOR HEARING AFTER FILING 
NOTIFICATION OF DIFFICULTY FORM (Undue Hardship Docket): 
The judge will review a Notification of Difficulty Form filed by a 
defendant and determine whether the case should be set for hearing.  If the 
judge orders that the matter be set for hearing, the clerk should recall any 
capias warrants previously issued in that case (this means remove them 
from the region computer) and set the case for hearing at the same time as 
the Capias Docket.  

7. DEFENDANT ARRESTED ON CAPIAS WARRANT (Jail Capias 
Docket): Any defendant arrested on a capias warrant for which the clerk 
was unable to complete the required paperwork at the time of release shall 
be set on the Jail docket. If the defendant pays the total due on his case(s) 
prior to the court setting, he/she need not appear. 

D. TICKETS IN WARRANT 

In no circumstances will a defendant be held in jail on a Euless Class C case or 
warrant more than 24 hours.  All defendants arrested on Euless Class C cases or 
warrants shall be released from jail within 24 hours. 
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ADULTS: 

1. ALIAS WARRANTS: A defendant who was 17 years of age or older on 
the date of the original offense and who has an alias warrant for his/her 
arrest has five options: 

(a) Pay the entire amount due on the ticket in warrant and the warrant 
will be cleared from the regional computer system and any related 
Failure to Appear will be plea in barred by the prosecutor. A 
defendant choosing this option, who has not previously been 
arrested on a warrant regarding the same ticket, may receive 
deferred adjudication if the Defendant was eligible for deferred 
adjudication prior to the ticket going into warrant AND the 
defendant has not previously been on any deferred adjudication 
which ended within 12 months prior to the disposition date of the 
alias warrant. 

(b) Pay $100 of the total due on the ticket, and the prosecutor will plea 
in bar any related Failure to Appear.  The Defendant may then 
receive a payment plan for the remaining amount according to the 
previously discussed payment schedule or community service if 
the Defendant is found indigent and therefore eligible for 
community service / reduction in monthly payment by the Court. 
Any defendant who has been found to be indigent (i.e., been 
granted community service/reduction in payment by the judge) is 
not liable for collection agency fees pursuant to Texas Code of 
Criminal Procedure Section 103.0031.  In such cases, collection 
agency fees shall not be added to the total owed by the Defendant 
and if such fees have been previously added to the total owed, 
those fees shall be removed.  This option will result in a 
conviction—deferred is not available. 

(c) Post a bond for the entire amount due.  The case will then be set 
for court. Please see section below regarding acceptable bonds. 

(d) Be arrested by a police officer or voluntarily turn himself into the 
Euless jail. Once a defendant turns himself into the jail, he will be 
given an opportunity to pay what he owes if that is possible, as 
well as post a cash, surety or attorney bond.  If he has not paid the 
amount due or posted a bond within a short period from the time of 
his arrest, he will released from jail on a personal recognizance 
bond with a court date for the Jail Docket. 

(e) If the Defendant is indigent, he may request a court date without 
posting bond by requesting the appropriate forms from the clerks 
and submitting the completed forms to the court.  If the judge 
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grants this request, the defendant’s case will be set for the next 
available plea docket. Any defendant who has been found to be 
indigent (i.e., been granted community service/reduction in 
payment by the judge) is not liable for collection agency fees 
pursuant to Texas Code of Criminal Procedure Section 103.0031.  
In such cases, collection agency fees shall not be added to the total 
owed by the Defendant and if such fees have been previously 
added to the total owed, those fees shall be removed. 

2. CAPIAS WARRANTS: A defendant who was 17 years of age or older on 
the date of the original offense and who has a capias warrant for his/her 
arrest has four options: 

(a) Pay the amount due in full.  The warrant will be cleared from the 
regional computer system. If the defendant has never been 
arrested on the capias warrant, any related warrant fees will be 
waived also. 

(b) Pay fifty percent (50%) of the total amount due on the capias 
warrant, complete the Notification of Difficulty form and make 
payments of $100.00 per month beginning one month from the 
date of the initial 50% down payment.  The warrant will be 
removed (not cleared) from the regional computer system pending 
the defendant’s compliance with the payment arrangement.  If the 
defendant defaults in his payments in any way, the Notification of 
Difficulty form along with any accompanying documents will be 
submitted to the judge for further orders. THIS IS A ONE TIME 
OPTION.  A defendant who defaults on the payment plan after 
paying 50% down will NOT be granted this option again. 

(c) Make payments in any amount and any frequency desired by the 
defendant.  Warrants will not be cleared from the regional 
computer system, but the defendant will not be arrested on such 
warrants when he appears at the clerk’s window to make a 
payment. Payments will be applied to the total due, and any capias 
warrant will be completely cleared once the total due is paid. Once 
the defendant has paid fifty percent (50%) of the total amount due 
on the capias warrant AND notified the clerk of that occurrence, 
the defendant must complete the Notification of Difficulty form 
and make payments of $100.00 per month beginning one month 
from the date of his notification to the clerk. The warrant will be 
removed (not cleared) from the regional computer system pending 
the defendant’s compliance with the payment arrangement.  If the 
defendant defaults in his payments in any way, the Notification of 
Difficulty form along with any accompanying documents will be 
submitted to the judge for further orders.  THIS IS A ONE TIME 
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OPTION.  A defendant who defaults on the payment plan after 
paying 50% down will NOT be granted this option again. 

(d) Complete the Defendant’s Notification of Difficulty in Paying 
Fine/Costs After Judgment Has Been Entered and file with the 
clerk. 

Any defendant who has been found to be indigent (i.e., been granted 
community service/reduction in payment by the judge) is not liable for 
collection agency fees pursuant to Texas Code of Criminal Procedure 
Section 103.0031.  In such cases, collection agency fees shall not be added 
to the total owed by the Defendant and if such fees have been previously 
added to the total owed, those fees shall be removed. 

JUVENILES: 

3. ALIAS WARRANTS WHEN DEFENDANT WAS UNDER 17 AT THE 
TIME OF THE OFFENSE: A defendant who was under 17 years of age 
on the date of the original offense and who has an alias warrant for his/her 
arrest has four options: 

(a) A defendant was under 17 years of age on the date of the offense 
may enter a plea of no contest or guilty and dispose of his ticket at 
the window. The warrant will be cleared from the regional 
computer system and any related Failure to Appear or Violation of 
Continuing Obligation to Appear will be plea in barred by the 
prosecutor. A defendant who chooses this option, and who has not 
previously been arrested on a warrant regarding the same ticket, 
may receive deferred adjudication if the Defendant was eligible for 
deferred adjudication prior to the ticket going into warrant. The 
defendant may receive a payment plan or community service, 
whichever he prefers. 

(b) Post a bond (surety, attorney or cash, as detailed below) for the 
entire amount due.  The case will then be set for court. Please see 
section below regarding acceptable bonds. 

(c) Be arrested by a police officer or voluntarily turn himself into the 
Euless jail. Once a defendant turns himself into the jail, he will be 
given an opportunity to pay what he owes if that is possible, as 
well as post a cash, surety or attorney bond.  If he has not paid the 
amount due or posted a bond within a short period from the time of 
his arrest, he will released from jail on a personal recognizance 
bond with a court date for the Jail Docket. 
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(d) Request a court date without posting bond by requesting the 
appropriate form from the clerks and submitting the completed 
form to the court.  Because the defendant was a juvenile at the time 
of the offense, the judge will grant this request and the case will be 
set for the next plea docket (or juvenile docket) as applicable. 

Note that defendants under the age of 17 at the time of the offense are 
declared indigent by the Court and therefore are not liable for collection 
agency fees pursuant to Texas Code of Criminal Procedure Section 
103.0031. In such cases, collection agency fees shall not be added to the 
total owed by the Defendant and if such fees have been previously added 
to the total owed, those fees shall be removed.  

4. CAPIAS WARRANTS WHEN DEFENDANT WAS UNDER 17 AT 
THE TIME OF THE OFFENSE: A defendant who was under 17 years 
of age on the date of the original offense and who has a capias warrant for 
his/her arrest has six options: 

(a) Pay the entire amount due on the ticket in warrant and the warrant 
will be cleared from the regional computer system as the case is 
completed. If the defendant has never been arrested on the capias 
warrant, any related warrant fees will be waived also. 

(b) Begin a payment plan according to the chart established above by 
appearing in person at the court clerk’s window during business 
hours and signing said agreement.  In this case, the warrant will be 
removed from the regional system, but will not be cleared.  In the 
event that payment is not made according to the payment schedule, 
the warrant will be reentered into the region system with the 
current amount owed.  THIS IS A ONE TIME OPTION. 

(c) Complete community service as directed by the court in lieu of 
paying the total due. Defendant must appear in person at the court 
clerk’s window during business hours and sign said agreement.  In 
this case, the warrant will be removed from the regional system, 
but will not be cleared.  In the event that community service is not 
completed as agreed, the warrant will be reentered into the region 
system with the current amount owed.  THIS IS A ONE TIME 
OPTION. 

(e) Make payments in any amount and any frequency desired by the 
defendant.  Warrants will not be cleared from the regional 
computer system, but the defendant will not be arrested on such 
warrants when he appears at the clerk’s window to make a 
payment. Payments will be applied to the total due, and any capias 
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warrant will be completely cleared once the total due is paid.  Once 
the defendant has paid fifty percent (50%) of the total amount due 
on the capias warrant AND notified the clerk of that occurrence, 
the defendant must complete the Notification of Difficulty form 
and make payments of $100.00 per month beginning one month 
from the date of his notification to the clerk.  The warrant will be 
removed (not cleared) from the regional computer system pending 
the defendant’s compliance with the payment arrangement.  If the 
defendant defaults in his payments in any way, the Notification of 
Difficulty form along with any accompanying documents will be 
submitted to the judge for further orders.  THIS IS A ONE TIME 
OPTION.  A defendant who defaults on the payment plan after 
paying 50% down will NOT be granted this option again. 

(f) Pay fifty percent (50%) of the total amount due on the capias 
warrant, complete the Notification of Difficulty form and make 
payments of $100.00 per month beginning one month from the 
date of the initial 50% down payment.  The warrant will be 
removed (not cleared) from the regional computer system pending 
the defendant’s compliance with the payment arrangement.  If the 
defendant defaults in his payments in any way, the Notification of 
Difficulty form along with any accompanying documents will be 
submitted to the judge for further orders. THIS IS A ONE TIME 
OPTION.  A defendant who defaults on the payment plan after 
paying 50% down will NOT be granted this option again. 

(d) Any defendant who was under the age of 17 on the date of the 
offense, may choose to take a class from the list provided by the 
court clerk in lieu of paying the amount assigned to that particular 
class by the court (i.e., Completion of Defensive Driving equals a 
payment of $200).  A written certificate of completion of the class 
must be provided to the court on or before the deadline given for 
the payment to which the class is to be applied.  The completion of 
any class cannot count towards both payment and compliance with 
another court order—no double credit is allowed. 

(e) Complete the Defendant’s Notification of Difficulty in Paying 
Fine/Costs After Judgment Has Been Entered and file with the 
clerk. 

Note that defendants under the age of 17 at the time of the offense are 
declared indigent by the Court and therefore are not liable for collection 
agency fees pursuant to Texas Code of Criminal Procedure Section 
103.0031. In such cases, collection agency fees shall not be added to the 
total owed by the Defendant and if such fees have been previously added 
to the total owed, those fees shall be removed.  
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E. JUVENILES (Defendants who are at least 10, but under the age of 17 on the 
day of the offense) 

TRAFFIC OFFENSES: 

1. A defendant under the age of 17 years, must be set for the juvenile docket 
as he must enter his plea or agreement to diversion in open court; 
however, he may present proof of insurance, valid driver’s license, etc. at 
the window as set forth in Section A. 

2. Prior to the juvenile docket, the clerk shall review each traffic case and 
determine if the juvenile is eligible for the Teen Court and designate such 
eligibility on the docket. 

NON-TRAFFIC OFFENSES: 

1. All juveniles charged with non-traffic offenses must be set for the juvenile 
docket. 

2. Prior to the juvenile docket, the clerk shall review each non-traffic case 
and determine if the juvenile is eligible for the Youth Diversion Program 
(“YDP”) and/or Teen Court, and shall designate such eligibility on the 
docket. 

3. For all juveniles who are eligible for the YDP, the clerk shall complete the 
top portion of the Diversion Agreement with the appropriate information, 
as well as the Order of Dismissal After Agreement to Youth Diversion. 

4. If the Judge determines that the juvenile is eligible for the YDP, the 
prosecutor does not object to the YDP, and the parent and juvenile agree 
to the YDP, the Judge will complete the Diversion Agreement and sign the 
Order of Dismissal After Agreement to Youth Diversion.  If the Judge 
orders the juvenile to attend Teen Court as a term of the Diversion 
Agreement, the juvenile and the parent will be required to meet with Teen 
Court that same court date. 

5. The Youth Diversion Coordinator (“YDC”) shall monitor all cases in the 
YDP.  Upon notice from any provider or other source that the juvenile has 
failed to comply with the terms of the Diversion Agreement, the YDC 
shall set the case for a Referral Hearing on the next juvenile docket and 
shall send the Notice to Appear for Referral Hearing to the juvenile and 
parent. 
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6. Prior to the Referral Hearing, the YDC shall compile all relevant 
information and complete the first portion of the Order After Referral 
Hearing in preparation for said hearing.  

7. The YDP or Clerk of the Court shall expunge all records pertaining to the 
diversion of a juvenile under the YDP on the juvenile’s 18th birthday 
unless the juvenile is still participating in the program.  If the juvenile is 
still participating in the program, the YDP or Clerk of the Court shall 
expunge said records within 30 days of the date the case is final meaning 
that a final disposition is entered and no money or community service is 
owed by the juvenile.  If the juvenile is unsuccessfully discharged, this 
means that all the records specifically relating to the diversion are 
expunged, but records such as the citation or complaint, Order of Deferred 
Disposition, Order for Teen Court, Judgment, and warrants are not 
expunged under this section of the law. 

F. BONDS 

1. Surety (Licensed Bonding Company) or Attorney Bond: For all alias 
warrants which have an accompanying FTA/VPTA, the court will accept a 
surety bond from a licensed bonding company or an attorney bond on an 
alias warrant if the Defendant has never previously posted a bond for his 
ticket.  If a Defendant has previously posted a surety or attorney bond for 
his ticket and subsequently fails to appear at any court setting which 
results in a new alias warrant being issued, a surety or attorney bond will 
not be accepted—a cash bond will be required. A Defendant who is also a 
licensed attorney may not post an attorney bond for himself. 

2. Cash Bond: A cash bond is acceptable on all alias warrants which have 
an accompanying FTA/VPTA and as an appeal bond. A cash bond is the 
only bond that will be accepted if a Defendant has previously posted a 
surety or attorney bond for his ticket and subsequently fails to appear at 
any court setting which results in the original bond being forfeited and a 
new alias warrant being issued. No bond is required in cases where a 
Motion for Continuance is granted. 

3. Appeal Bond: An appeal bond may be made in cash, by surety bond or 
attorney bond. 

4. Personal Bond: A personal bond is the only bond that is allowed by law 
on a new offense for which the defendant is arrested at the scene and on 
alias warrants when there is not an accompanying FTA/VPTA.  For all 
other cases, a personal bond will be accepted on an alias warrant when the 
defendant has been arrested and has not posted a cash, surety or attorney 
bond within a short time following his arrest.  
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5. Time Held In Jail: In no circumstances will a defendant be held in jail on 
a Euless Class C case or warrant more than 24 hours.  All defendants 
arrested on Euless Class C cases or warrants shall be released from jail 
within 24 hours. 

G. MISCELLANEOUS 

OFFICIAL RECORDING OF COURT PROCEEDINGS: It is the general 
policy and order of this Court that jury selection, a jury trial and a bench trial are 
to be recorded by an electronic recording device. No other proceedings will be 
recorded unless specifically requested by the judge or any party prior to the start 
of said proceeding.  Any party requesting that a proceeding be recorded, shall 
make said request in person to the judge prior to the beginning of the proceeding 
he/she wishes to be recorded. 

MEDIA RULES: It is the general policy and order of this Court that the 
following rules apply to the media or any other person or entity desiring to 
photograph or record court proceedings: 

(a)  No video cameras, photo or digital cameras, or audio recording equipment 
are allowed inside the courtroom. 

(b) Cellular phones and pagers must be turned off unless they are silent. 
(c)  Video cameras, photo or digital cameras, or audio recording equipment are 

allowed in the lobby area of the Municipal Court Building.  Said 
equipment and personnel shall not in any way impede or block persons 
from entering or exiting the building or moving to a particular part of the 
building.  If the quantity of equipment or the behavior of the media 
personnel becomes disruptive or interferes with the regular operations of 
the Municipal Court or any other department within this building, they 
will be asked to move outside of the building. 

ANIMALS IN THE COURTROOM: It is the general policy and order of this 
Court that no animals are allowed in the courtroom except for service animals as 
defined by the Americans With Disabilities Act (“ADA”). The ADA defines a 
service animal as a dog or miniature horse that has been individually trained to do 
work or perform tasks for an individual with a disability.    

A Qualified Therapy Dog or a Qualified Facility Dog may be allowed during a 
court proceeding pursuant to Government Code Section 21.012 upon petition and 
order of the court prior to the proceeding. 

REQUESTS FOR JUDGES CONSIDERATION: This option is for a Defendant 
who has already entered a plea and received deferred disposition and who has not 
been set for a show cause hearing.  A Defendant requesting an extension of their 
time to pay, extension of time to complete community service, or who is asserting 
that he is now indigent and is therefore requesting a reduction in his monthly 
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payment/conversion of his payment plan to community service, should complete 
this form.  The clerk will provide the defendant with the appropriate request form 
and forward the completed request form to the judge.  Such request forms will 
only be accepted from a Defendant currently on deferred adjudication, prior to 
any deadline for payment or community service, and for whom there is no 
pending show cause hearing. 

NOTIFICATION OF DIFFICULTY PAYING FINE/COSTS: This option is for 
a Defendant who asserts that he is having difficulty paying the fines/costs in 
compliance with the judgment at ANY time after conviction.  This form may be 
completed regardless of whether a capias warrant has been issued, regardless of 
whether a capias hearing has been set, regardless of the date of conviction. The 
clerk will provide the defendant with the appropriate request form and forward the 
completed form to the judge. 

Additionally, the Defendant may notify the Court that he has difficulty paying the 
fine and costs in compliance with the judgment by filing a motion (drafted by the 
Defendant or his attorney) with the Court or by sending a letter to the judge via 
U.S. mail.  

Upon receipt of the completed Notification of Difficulty Paying Fine/Costs form, 
a motion from a defendant or his attorney, or a letter from the defendant received  
via U.S. mail, the judge will then either set this matter for a hearing or sign an 
order addressing the notification. 

MOTION FOR CONTINUANCE: Should a Defendant wish to reset any court 
setting, he may (a) post a cash bond and immediately be given a new court setting 
or (b) file a Motion for Continuance with the court prior to the court setting which 
he is seeking to reset.  A Defendant may draft his own Motion for Continuance or 
may request a Motion for Continuance form from the clerk.  The Motion for 
Continuance will be presented to the judge within a reasonable period of time 
(i.e., within the next 1-3 business days if possible).   If the Motion is filed shortly 
before the court date, the Defendant should not expect his request to be reviewed 
until the docket is called for his court setting.  Defendants are encouraged to file 
their Motion for Continuance well in advance of their court setting.  If the 
Defendant’s Motion is denied, the Defendant is expected to appear for his original 
court setting.  If the Defendant does not appear for the court setting, a warrant will 
be issued for his arrest.  The defendant may avoid the issuance of warrant by 
posting a cash bond.  Upon posting a cash bond, the Defendant will be given a 
new court setting. 

DECEASED DEFENDANTS: It is a standing order that when this court has 
been notified that a defendant who is on deferred disposition or who has been 
convicted of an offense is now deceased, the clerk is authorized to apply my 
signature to an order that waives the fines and costs in the deceased defendant’s 
cases.  This standing order applies whether the case is currently in warrant or not.  
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WAIVER OF FINES AND COSTS:  It is a standing order that the clerk is further 
authorized to apply my signature to an order waiving the fines and costs in a 
specific case upon my written notation that the fines and costs are waived in that  
specific case. Additionally, it is a standing order that any defendant whose fines 
and costs are waived or who is granted jail credit is indigent for the amounts 
waived or the jail credit granted. 

OMNIBASE HOLD: If an Omnibase hold has been reported by the Court 
because a defendant has failed to satisfy a judgment of the Court, the Court will 
not take any action to release the Omnibase hold until the defendant has paid the 
full and total amount due as ordered by the Court. 

ACCEPTABLE DOCUMENT FILING FORMAT: All documents filed with the 
court must be 8 inches by 11.5 inches, portrait format, white paper and, if filed 
electronically, must be a PDF extension.  Other types of documents (jpeg, docx, 
doc, etc.) are not acceptable. The document must be properly formatted to fit 8 
inches by 11.5 inches paper. Copies of documents such as liability insurance 
cards or driver’s licenses must be sent as a PDF and properly formatted to fit 8 
inches by 11.5 inches paper. All documents filed with the Court must be legible.  
If your document does not meet these requirements, your document may be 
rejected for filing by the Clerk. 

PERSONS WHO ARE PERMITTED TO FILE DOCUMENTS: The only 
parties who may file documents in any case before this court are the parties 
(State—represented by the city attorney and the Defendant) or any attorney who 
has notified the court that he/she is representing the Defendant in the respective 
case.  Documents filed by another other person shall be rejected for filing by the 
clerk. 

The foregoing policies and orders of this Court are effective June 10, 2026. 

Lacy D. Britten 
Presiding Municipal Judge 
City of Euless 
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	5. FAILURE TO CHANGE ADDRESS OR NAME ON DRIVER’S LICENSE TICKET: Pursuant to Section 521.054 of the Texas Transportation Code, the Court will dismiss a charge of failing to change 
	5. FAILURE TO CHANGE ADDRESS OR NAME ON DRIVER’S LICENSE TICKET: Pursuant to Section 521.054 of the Texas Transportation Code, the Court will dismiss a charge of failing to change 
	5. FAILURE TO CHANGE ADDRESS OR NAME ON DRIVER’S LICENSE TICKET: Pursuant to Section 521.054 of the Texas Transportation Code, the Court will dismiss a charge of failing to change 


	address or name on driver’s license if: (a) the defendant shows proof to the court that his address or name was changed on his driver’s license within 30 days from the date of the ticket and (b) the defendant pays a $20 fine.  This Court will NOT dismiss such a ticket if the defendant does not change his address or name on his driver’s license within 30 days from the date of the ticket.   
	address or name on driver’s license if: (a) the defendant shows proof to the court that his address or name was changed on his driver’s license within 30 days from the date of the ticket and (b) the defendant pays a $20 fine.  This Court will NOT dismiss such a ticket if the defendant does not change his address or name on his driver’s license within 30 days from the date of the ticket.   
	address or name on driver’s license if: (a) the defendant shows proof to the court that his address or name was changed on his driver’s license within 30 days from the date of the ticket and (b) the defendant pays a $20 fine.  This Court will NOT dismiss such a ticket if the defendant does not change his address or name on his driver’s license within 30 days from the date of the ticket.   


	 
	6. FAILURE TO DISPLAY / IMPROPER DISPLAY OF REGISTRATION INSIGNIA TICKET: Pursuant to Section 502.473 of the Texas Transportation Code, the Court will dismiss a charge of failure to display  registration or improper display of registration (meaning the motor vehicle which is registered in Texas does not have a valid registration sticker displayed or does have a valid registration sticker, but it is improperly displayed) if: (a) the defendant shows proof to the court that the defendant has affixed a valid re
	6. FAILURE TO DISPLAY / IMPROPER DISPLAY OF REGISTRATION INSIGNIA TICKET: Pursuant to Section 502.473 of the Texas Transportation Code, the Court will dismiss a charge of failure to display  registration or improper display of registration (meaning the motor vehicle which is registered in Texas does not have a valid registration sticker displayed or does have a valid registration sticker, but it is improperly displayed) if: (a) the defendant shows proof to the court that the defendant has affixed a valid re
	6. FAILURE TO DISPLAY / IMPROPER DISPLAY OF REGISTRATION INSIGNIA TICKET: Pursuant to Section 502.473 of the Texas Transportation Code, the Court will dismiss a charge of failure to display  registration or improper display of registration (meaning the motor vehicle which is registered in Texas does not have a valid registration sticker displayed or does have a valid registration sticker, but it is improperly displayed) if: (a) the defendant shows proof to the court that the defendant has affixed a valid re


	 
	7. WRONG REGISTRATION INSIGNIA: Pursuant to Section 502.475 of the Texas Transportation Code, the Court will dismiss a charge of wrong registration (meaning the motor vehicle displays a registration sticker which is assigned to a different motor vehicle or displays registration sticker that is assigned for a registration period other than the registration period in effect) if: (a) the defendant shows proof to the court that the defendant has affixed a valid registration sticker to the vehicle as required by
	7. WRONG REGISTRATION INSIGNIA: Pursuant to Section 502.475 of the Texas Transportation Code, the Court will dismiss a charge of wrong registration (meaning the motor vehicle displays a registration sticker which is assigned to a different motor vehicle or displays registration sticker that is assigned for a registration period other than the registration period in effect) if: (a) the defendant shows proof to the court that the defendant has affixed a valid registration sticker to the vehicle as required by
	7. WRONG REGISTRATION INSIGNIA: Pursuant to Section 502.475 of the Texas Transportation Code, the Court will dismiss a charge of wrong registration (meaning the motor vehicle displays a registration sticker which is assigned to a different motor vehicle or displays registration sticker that is assigned for a registration period other than the registration period in effect) if: (a) the defendant shows proof to the court that the defendant has affixed a valid registration sticker to the vehicle as required by


	 
	8. OPERATION OF A VEHICLE WITHOUT A LICENSE PLATE TICKET: Pursuant to Section 504.943 of the Texas Transportation Code, the Court will dismiss a charge of driving a vehicle without the proper license plates attached to the vehicle if: (a) the defendant shows proof to 
	8. OPERATION OF A VEHICLE WITHOUT A LICENSE PLATE TICKET: Pursuant to Section 504.943 of the Texas Transportation Code, the Court will dismiss a charge of driving a vehicle without the proper license plates attached to the vehicle if: (a) the defendant shows proof to 
	8. OPERATION OF A VEHICLE WITHOUT A LICENSE PLATE TICKET: Pursuant to Section 504.943 of the Texas Transportation Code, the Court will dismiss a charge of driving a vehicle without the proper license plates attached to the vehicle if: (a) the defendant shows proof to 


	the court that proper license plates have been attached to the vehicle within 30 days from the date of the ticket and (b) the defendant pays a $10 fine.  This Court will NOT dismiss Operation of a Vehicle Without a License Plate tickets if the license plates were not properly attached to the vehicle within 30 days from the date of the ticket.  At the sole discretion of the court, acceptable proof may include a photograph of the license plates attached to the vehicle or visual inspection of the vehicle by an
	the court that proper license plates have been attached to the vehicle within 30 days from the date of the ticket and (b) the defendant pays a $10 fine.  This Court will NOT dismiss Operation of a Vehicle Without a License Plate tickets if the license plates were not properly attached to the vehicle within 30 days from the date of the ticket.  At the sole discretion of the court, acceptable proof may include a photograph of the license plates attached to the vehicle or visual inspection of the vehicle by an
	the court that proper license plates have been attached to the vehicle within 30 days from the date of the ticket and (b) the defendant pays a $10 fine.  This Court will NOT dismiss Operation of a Vehicle Without a License Plate tickets if the license plates were not properly attached to the vehicle within 30 days from the date of the ticket.  At the sole discretion of the court, acceptable proof may include a photograph of the license plates attached to the vehicle or visual inspection of the vehicle by an


	 
	9. OPERATION OF A VEHICLE WITH OBSCURED LICENSE PLATE: Pursuant to Section 504.945 of the Texas Transportation Code, the Court will dismiss a charge of driving a vehicle with an obscured license plate if: (a) the defendant shows proof to the court that the license plate has been cleaned or the obstruction removed within 30 days from the date of the ticket and (b) the defendant pays a $10 fine.  This Court will NOT dismiss Operation of a Vehicle With An Obscured License Plate tickets if the license plate was
	9. OPERATION OF A VEHICLE WITH OBSCURED LICENSE PLATE: Pursuant to Section 504.945 of the Texas Transportation Code, the Court will dismiss a charge of driving a vehicle with an obscured license plate if: (a) the defendant shows proof to the court that the license plate has been cleaned or the obstruction removed within 30 days from the date of the ticket and (b) the defendant pays a $10 fine.  This Court will NOT dismiss Operation of a Vehicle With An Obscured License Plate tickets if the license plate was
	9. OPERATION OF A VEHICLE WITH OBSCURED LICENSE PLATE: Pursuant to Section 504.945 of the Texas Transportation Code, the Court will dismiss a charge of driving a vehicle with an obscured license plate if: (a) the defendant shows proof to the court that the license plate has been cleaned or the obstruction removed within 30 days from the date of the ticket and (b) the defendant pays a $10 fine.  This Court will NOT dismiss Operation of a Vehicle With An Obscured License Plate tickets if the license plate was


	 
	10. FAILURE TO DISPLAY A DRIVER’S LICENSE TICKET: Pursuant to Section 521.025 of the Texas Transportation Code, the Court will dismiss a charge of failure to display a driver’s license if: (a) the defendant produces proof to the court that they had a valid driver’s license on the day of the offense and that the license was appropriate for the type of vehicle they were operating and (b) the defendant pays a $10 fine.  This Court will NOT dismiss failure to display a driver’s license tickets if the defendant 
	10. FAILURE TO DISPLAY A DRIVER’S LICENSE TICKET: Pursuant to Section 521.025 of the Texas Transportation Code, the Court will dismiss a charge of failure to display a driver’s license if: (a) the defendant produces proof to the court that they had a valid driver’s license on the day of the offense and that the license was appropriate for the type of vehicle they were operating and (b) the defendant pays a $10 fine.  This Court will NOT dismiss failure to display a driver’s license tickets if the defendant 
	10. FAILURE TO DISPLAY A DRIVER’S LICENSE TICKET: Pursuant to Section 521.025 of the Texas Transportation Code, the Court will dismiss a charge of failure to display a driver’s license if: (a) the defendant produces proof to the court that they had a valid driver’s license on the day of the offense and that the license was appropriate for the type of vehicle they were operating and (b) the defendant pays a $10 fine.  This Court will NOT dismiss failure to display a driver’s license tickets if the defendant 


	 
	11. VIOLATING A DRIVER’S LICENSE RESTRICTION OR ENDORSEMENT TICKETS: Pursuant to Section 521.221 of the Texas Transportation Code, the Court will dismiss a charge of violating a driver’s license restriction or endorsement ticket if: (a) the restriction or endorsement was imposed because of a physical condition that was surgically or otherwise medically corrected before the date of the offense or the restriction or endorsement was imposed in error by DPS and that fact is established by the defendant; (b) DPS
	11. VIOLATING A DRIVER’S LICENSE RESTRICTION OR ENDORSEMENT TICKETS: Pursuant to Section 521.221 of the Texas Transportation Code, the Court will dismiss a charge of violating a driver’s license restriction or endorsement ticket if: (a) the restriction or endorsement was imposed because of a physical condition that was surgically or otherwise medically corrected before the date of the offense or the restriction or endorsement was imposed in error by DPS and that fact is established by the defendant; (b) DPS
	11. VIOLATING A DRIVER’S LICENSE RESTRICTION OR ENDORSEMENT TICKETS: Pursuant to Section 521.221 of the Texas Transportation Code, the Court will dismiss a charge of violating a driver’s license restriction or endorsement ticket if: (a) the restriction or endorsement was imposed because of a physical condition that was surgically or otherwise medically corrected before the date of the offense or the restriction or endorsement was imposed in error by DPS and that fact is established by the defendant; (b) DPS


	 
	12. NO INSURANCE TICKET:  Pursuant to Section 601.193 of the Texas Transportation Code, the Court will dismiss a no insurance ticket if: (a) the defendant provides written proof of valid insurance at the time of the offense and (b) the court is able to verify with the insurance company that 
	12. NO INSURANCE TICKET:  Pursuant to Section 601.193 of the Texas Transportation Code, the Court will dismiss a no insurance ticket if: (a) the defendant provides written proof of valid insurance at the time of the offense and (b) the court is able to verify with the insurance company that 
	12. NO INSURANCE TICKET:  Pursuant to Section 601.193 of the Texas Transportation Code, the Court will dismiss a no insurance ticket if: (a) the defendant provides written proof of valid insurance at the time of the offense and (b) the court is able to verify with the insurance company that 


	the insurance was valid and covered the defendant and the vehicle he was driving. This Court will NOT dismiss this type of ticket if proof is not provided as detailed above.  Further, if a defendant sets his no insurance ticket for court, proof of valid insurance must be submitted to the court at least 5 business days prior to the court date. The defendant must provide a paper copy of their proof of valid insurance---an image displayed on an electronic device is not acceptable to the Court. 
	the insurance was valid and covered the defendant and the vehicle he was driving. This Court will NOT dismiss this type of ticket if proof is not provided as detailed above.  Further, if a defendant sets his no insurance ticket for court, proof of valid insurance must be submitted to the court at least 5 business days prior to the court date. The defendant must provide a paper copy of their proof of valid insurance---an image displayed on an electronic device is not acceptable to the Court. 
	the insurance was valid and covered the defendant and the vehicle he was driving. This Court will NOT dismiss this type of ticket if proof is not provided as detailed above.  Further, if a defendant sets his no insurance ticket for court, proof of valid insurance must be submitted to the court at least 5 business days prior to the court date. The defendant must provide a paper copy of their proof of valid insurance---an image displayed on an electronic device is not acceptable to the Court. 


	 
	13. NO CHILD SAFETY SEAT TICKET:  Pursuant to Section 545.412 of the Texas Transportation Code, the Court will dismiss a No Child Safety Seat ticket if:  (a) the defendant was not arrested at the time of the offense; (b) the defendant was not issued a citation for any other violation at the time of the offense; (c) the defendant did not possess a child passenger safety seat system in the vehicle; (d) defendant was not in an accident; and (e) the defendant provides written proof to the court in the form of a
	13. NO CHILD SAFETY SEAT TICKET:  Pursuant to Section 545.412 of the Texas Transportation Code, the Court will dismiss a No Child Safety Seat ticket if:  (a) the defendant was not arrested at the time of the offense; (b) the defendant was not issued a citation for any other violation at the time of the offense; (c) the defendant did not possess a child passenger safety seat system in the vehicle; (d) defendant was not in an accident; and (e) the defendant provides written proof to the court in the form of a
	13. NO CHILD SAFETY SEAT TICKET:  Pursuant to Section 545.412 of the Texas Transportation Code, the Court will dismiss a No Child Safety Seat ticket if:  (a) the defendant was not arrested at the time of the offense; (b) the defendant was not issued a citation for any other violation at the time of the offense; (c) the defendant did not possess a child passenger safety seat system in the vehicle; (d) defendant was not in an accident; and (e) the defendant provides written proof to the court in the form of a


	 
	B. DISPOSITION OF TICKETS: 
	 
	1. DEFENSIVE DRIVING:  It is the general policy and order of this Court to allow all defendants who are eligible for defensive driving to request that class and be approved to take that class if they pay the required fee and request the class from the Court within 30 days from the date of their ticket.   
	1. DEFENSIVE DRIVING:  It is the general policy and order of this Court to allow all defendants who are eligible for defensive driving to request that class and be approved to take that class if they pay the required fee and request the class from the Court within 30 days from the date of their ticket.   
	1. DEFENSIVE DRIVING:  It is the general policy and order of this Court to allow all defendants who are eligible for defensive driving to request that class and be approved to take that class if they pay the required fee and request the class from the Court within 30 days from the date of their ticket.   


	 
	The law allows a defendant to take one defensive driving class for multiple offenses charged on the same ticket (offenses occurring at the same time) as long as he is otherwise eligible.  The fee assessed is per offense.  
	 
	A defendant is eligible to take defensive driving in order dismiss a moving traffic violation if the defendant: 
	 
	• has not completed a defensive driving class within 12 months preceding the date of the current offense (The 12-month period runs from the prior completion date of the defensive driving class to the date of the current offense);  
	• has not completed a defensive driving class within 12 months preceding the date of the current offense (The 12-month period runs from the prior completion date of the defensive driving class to the date of the current offense);  
	• has not completed a defensive driving class within 12 months preceding the date of the current offense (The 12-month period runs from the prior completion date of the defensive driving class to the date of the current offense);  
	• has not completed a defensive driving class within 12 months preceding the date of the current offense (The 12-month period runs from the prior completion date of the defensive driving class to the date of the current offense);  
	• has a current Texas driver’s license or permit (not necessary if the defendant is in the military); 
	• has a current Texas driver’s license or permit (not necessary if the defendant is in the military); 
	• has a current Texas driver’s license or permit (not necessary if the defendant is in the military); 

	• has valid liability insurance specifically covering him as a driver; 
	• has valid liability insurance specifically covering him as a driver; 

	• is not currently a Commercial Driver’s License holder and was not a Commercial Driver’s License holder on the date of his ticket.  
	• is not currently a Commercial Driver’s License holder and was not a Commercial Driver’s License holder on the date of his ticket.  

	• is not charged with speeding more than 25 miles per hour or more over the posted speed limit; 
	• is not charged with speeding more than 25 miles per hour or more over the posted speed limit; 

	• is not charged with traveling at a speed of 95 miles per hour or more;  
	• is not charged with traveling at a speed of 95 miles per hour or more;  

	• does not involve the operation of a commercial vehicle for a “serious traffic violation” as defined in Trans. Code 522.003(25); and 
	• does not involve the operation of a commercial vehicle for a “serious traffic violation” as defined in Trans. Code 522.003(25); and 

	• is not charged with Passing a School Bus (Transp. Code 545.066), Failing to Leave Information-Damage to Vehicle <$200 (Transp. Code 550.022), Failing to Give Information—Injury/Death/Damage to Vehicle (Transp. Code 550.023) or with any moving violation in a construction zone with workers present. 
	• is not charged with Passing a School Bus (Transp. Code 545.066), Failing to Leave Information-Damage to Vehicle <$200 (Transp. Code 550.022), Failing to Give Information—Injury/Death/Damage to Vehicle (Transp. Code 550.023) or with any moving violation in a construction zone with workers present. 





	 
	It is the general policy of this court to deny such a request if the request is made after 30 days from the date of their ticket.  Further, if a Defendant sets a court date and waits to request defensive driving until they appear in court, that request will be denied.   
	 
	2. PRE-APPROVED DEFERRED ADJUDICATION: 
	2. PRE-APPROVED DEFERRED ADJUDICATION: 
	2. PRE-APPROVED DEFERRED ADJUDICATION: 


	 
	a. MOVING TRAFFIC VIOLATIONS:  A defendant receiving one moving traffic violation is eligible to received deferred adjudication at the window EXCEPT in the following circumstances:  
	a. MOVING TRAFFIC VIOLATIONS:  A defendant receiving one moving traffic violation is eligible to received deferred adjudication at the window EXCEPT in the following circumstances:  
	a. MOVING TRAFFIC VIOLATIONS:  A defendant receiving one moving traffic violation is eligible to received deferred adjudication at the window EXCEPT in the following circumstances:  


	 
	• The defendant currently holds a Commercial Driver’s License or held a Commercial Driver’s License on the date of his ticket; 
	• The defendant currently holds a Commercial Driver’s License or held a Commercial Driver’s License on the date of his ticket; 
	• The defendant currently holds a Commercial Driver’s License or held a Commercial Driver’s License on the date of his ticket; 

	• The defendant has been arrested on a warrant for their ticket; 
	• The defendant has been arrested on a warrant for their ticket; 

	• The defendant’s ticket is for speeding more than 30 miles an hour over the speed limit or for traveling at a speed of 95 miles per hour or more; 
	• The defendant’s ticket is for speeding more than 30 miles an hour over the speed limit or for traveling at a speed of 95 miles per hour or more; 

	• The defendant’s ticket is for Passing a School Bus; 
	• The defendant’s ticket is for Passing a School Bus; 

	• The defendant’s ticket is for Speeding in a School Zone at a speed of more than 10 mph over the school zone speed limit.   
	• The defendant’s ticket is for Speeding in a School Zone at a speed of more than 10 mph over the school zone speed limit.   

	• The defendant’s ticket is for Speeding in a Construction Zone with Workers Present unless said allegation has been waived by the prosecutor; 
	• The defendant’s ticket is for Speeding in a Construction Zone with Workers Present unless said allegation has been waived by the prosecutor; 

	• The defendant has been on deferred adjudication for a moving traffic violation in Euless within the last 12 months (the 12-month time period is calculated from the last day of the most recent deferred period to the date of the current offense); or 
	• The defendant has been on deferred adjudication for a moving traffic violation in Euless within the last 12 months (the 12-month time period is calculated from the last day of the most recent deferred period to the date of the current offense); or 

	• The defendant’s ticket is in warrant UNLESS the total amount due is paid in full. 
	• The defendant’s ticket is in warrant UNLESS the total amount due is paid in full. 


	 
	b. NON-MOVING VIOLATIONS:  A defendant receiving one ticket for a non-moving violation is eligible to receive deferred adjudication at the window EXCEPT in the following circumstances:   
	b. NON-MOVING VIOLATIONS:  A defendant receiving one ticket for a non-moving violation is eligible to receive deferred adjudication at the window EXCEPT in the following circumstances:   
	b. NON-MOVING VIOLATIONS:  A defendant receiving one ticket for a non-moving violation is eligible to receive deferred adjudication at the window EXCEPT in the following circumstances:   


	 
	• The defendant’s ticket is for a city ordinance violation; 
	• The defendant’s ticket is for a city ordinance violation; 
	• The defendant’s ticket is for a city ordinance violation; 

	• The defendant’s ticket is for a commercial vehicle violation, Assault, Assault-Family Violence, Theft, Failure to Identify, Minor in Possession of Alcohol or Tobacco/E-Cigarettes, Consumption of 
	• The defendant’s ticket is for a commercial vehicle violation, Assault, Assault-Family Violence, Theft, Failure to Identify, Minor in Possession of Alcohol or Tobacco/E-Cigarettes, Consumption of 


	Alcohol by a Minor, or Public Intoxication if the defendant is under 21 years of age; 
	Alcohol by a Minor, or Public Intoxication if the defendant is under 21 years of age; 
	Alcohol by a Minor, or Public Intoxication if the defendant is under 21 years of age; 

	• The defendant has been arrested on a warrant for their ticket; 
	• The defendant has been arrested on a warrant for their ticket; 

	• The defendant has been on deferred adjudication for the same offense in Euless within the last 12 months (the 12-month time period is calculated from the last day of the most recent deferred period to the date of the current offense); 
	• The defendant has been on deferred adjudication for the same offense in Euless within the last 12 months (the 12-month time period is calculated from the last day of the most recent deferred period to the date of the current offense); 

	• The defendant’s ticket is in warrant UNLESS the total amount due is paid in full; and  
	• The defendant’s ticket is in warrant UNLESS the total amount due is paid in full; and  

	• The defendant’s ticket is for FMFR, DWLI or No Driver’s license---please see further instructions below with regard to those tickets and the additional requirements for receiving deferred adjudication. 
	• The defendant’s ticket is for FMFR, DWLI or No Driver’s license---please see further instructions below with regard to those tickets and the additional requirements for receiving deferred adjudication. 


	 
	c. FMFR VIOLATIONS:  If a defendant obtains liability insurance specifically covering the defendant as a driver within 5 working days from the date of their ticket and the defendant shows proof that they have a valid driver’s license, the fine will be reduced to the statutory minimum of $175 and $350 for first and second no insurance tickets, respectively, plus applicable court costs.  If a defendant does not obtain such liability insurance within 5 working days from the date of their ticket or does not hav
	c. FMFR VIOLATIONS:  If a defendant obtains liability insurance specifically covering the defendant as a driver within 5 working days from the date of their ticket and the defendant shows proof that they have a valid driver’s license, the fine will be reduced to the statutory minimum of $175 and $350 for first and second no insurance tickets, respectively, plus applicable court costs.  If a defendant does not obtain such liability insurance within 5 working days from the date of their ticket or does not hav
	c. FMFR VIOLATIONS:  If a defendant obtains liability insurance specifically covering the defendant as a driver within 5 working days from the date of their ticket and the defendant shows proof that they have a valid driver’s license, the fine will be reduced to the statutory minimum of $175 and $350 for first and second no insurance tickets, respectively, plus applicable court costs.  If a defendant does not obtain such liability insurance within 5 working days from the date of their ticket or does not hav


	 
	d. DWLI VIOLATIONS:  If a defendant shows proof (or we verify through DPS) that his driver’s license has been reinstated and is now valid, or he has a current occupational driver’s license issued by DPS as reflected on his driving record, he is eligible to receive deferred adjudication if all other requirements above are met. 
	d. DWLI VIOLATIONS:  If a defendant shows proof (or we verify through DPS) that his driver’s license has been reinstated and is now valid, or he has a current occupational driver’s license issued by DPS as reflected on his driving record, he is eligible to receive deferred adjudication if all other requirements above are met. 
	d. DWLI VIOLATIONS:  If a defendant shows proof (or we verify through DPS) that his driver’s license has been reinstated and is now valid, or he has a current occupational driver’s license issued by DPS as reflected on his driving record, he is eligible to receive deferred adjudication if all other requirements above are met. 


	 
	e. NO DRIVER’S LICENSE VIOLATIONS:  If a defendant shows proof that he now possesses a valid driver’s license or permit, he is eligible to receive deferred adjudication if all other requirements above are met. 
	e. NO DRIVER’S LICENSE VIOLATIONS:  If a defendant shows proof that he now possesses a valid driver’s license or permit, he is eligible to receive deferred adjudication if all other requirements above are met. 
	e. NO DRIVER’S LICENSE VIOLATIONS:  If a defendant shows proof that he now possesses a valid driver’s license or permit, he is eligible to receive deferred adjudication if all other requirements above are met. 


	 
	f. CDL HOLDERS:  Pursuant to CCP 45A.301, defendants holding a current CDL license or who held a CDL license on the date of the ticket are not eligible for defensive driving or deferred adjudication for a moving violation.   
	f. CDL HOLDERS:  Pursuant to CCP 45A.301, defendants holding a current CDL license or who held a CDL license on the date of the ticket are not eligible for defensive driving or deferred adjudication for a moving violation.   
	f. CDL HOLDERS:  Pursuant to CCP 45A.301, defendants holding a current CDL license or who held a CDL license on the date of the ticket are not eligible for defensive driving or deferred adjudication for a moving violation.   


	 
	3. PAYMENT PLANS:  It is the general policy of this court to offer a defendant a monthly payment plan if the defendant cannot pay the total due at the time of his plea.  The monthly payment is based on the total amount due as set forth in the table below.  The first payment will be due one month from the date of the judgment or order of deferred disposition.  If the payment due date 
	3. PAYMENT PLANS:  It is the general policy of this court to offer a defendant a monthly payment plan if the defendant cannot pay the total due at the time of his plea.  The monthly payment is based on the total amount due as set forth in the table below.  The first payment will be due one month from the date of the judgment or order of deferred disposition.  If the payment due date 
	3. PAYMENT PLANS:  It is the general policy of this court to offer a defendant a monthly payment plan if the defendant cannot pay the total due at the time of his plea.  The monthly payment is based on the total amount due as set forth in the table below.  The first payment will be due one month from the date of the judgment or order of deferred disposition.  If the payment due date 


	falls on a Saturday, Sunday or City of Euless holiday, then the payment is due on the next business day following the due date.  
	falls on a Saturday, Sunday or City of Euless holiday, then the payment is due on the next business day following the due date.  
	falls on a Saturday, Sunday or City of Euless holiday, then the payment is due on the next business day following the due date.  


	 
	  Amount Due     Payments 
	Less than  $1500.00       
	Less than  $1500.00       
	Less than  $1500.00       
	Less than  $1500.00       
	Less than  $1500.00       

	$100.00 per month 
	$100.00 per month 


	Greater than $1,500.00 
	Greater than $1,500.00 
	Greater than $1,500.00 

	$150.00 per month 
	$150.00 per month 




	 
	*Note that the period of deferred adjudication cannot be more than 180 days long.  The total amount must be paid in five or fewer payments. Therefore, the period of deferred adjudication must be long enough to allow for the payment of the total amount or the payment must be increased.   
	 
	To simplify disposing of cases at the window, if the amount owed is $300 or less, the period of deferred is for 90 days.  If the amount owed is more than $300, but equal to or less than $500, then the period of deferred is 180 days.  If the amount owed is for more than $500, then the period of deferred is for 180 days AND the payment is increased so that the total is paid in five payments. 
	 
	Examples: 
	 
	If a defendant owes $250 total, then the payment amount is $100/month and the period of deferred is 90 days. 
	 
	If a defendant owes $300 total, then the payment amount is $100/month and the period of deferred is 90 days. 
	 
	If the defendant owes $500 total, then the payment amount is $100/month and the period of deferred is 180 days. 
	 
	If the defendant owes $600 total, then the payment amount is $120/month ($600 divided by 5) and the period of deferred is 180 days. 
	 
	If the defendant owes $1,000 total, then the payment amount is $200 ($1,000 divided by 5) and the period of deferred is 180 days. 
	 
	If the disposition is simply a conviction (judgment form is used), then the payment is $100/month if the defendant owes less than $1,500.  If the defendant owes $1,500 or more, then the payment is $150/month. 
	 
	Any defendant who was under the age of 17 on the date of the offense, may choose to take a class from the list provided by the court clerk in lieu of paying the amount assigned to that particular class by the court (i.e., Completion of Defensive Driving equals a payment of $200).  A written certificate of completion of the class must be provided to the court on or 
	before the deadline given for the payment to which the class is to be applied.  The completion of any class cannot count towards both payment and compliance with another court order—no double credit is allowed. 
	 
	Further, it is the general policy and order of this Court that if a defendant has a jury or bench trial and is found guilty, the defendant will be expected to pay the total amount due within 10 days unless the defendant is determined to be indigent and therefore eligible for community service / reduction in monthly payment and has previously submitted his Community Service/Reduction in Monthly Payment Application to the court. 
	 
	4. COMMUNITY SERVICE/REDUCTION IN MONTHLY PAYMENT:   A defendant who is indigent is eligible for community service /reduction in monthly payment, but must set a court date in order for the judge to determine such eligibility.  If a defendant requests community service or a reduction in monthly payment, that defendant’s case will be set for court.  The defendant must fully complete the Community Service/Reduction in Monthly Payment Application and return it to the clerk at least two days prior to his court s
	4. COMMUNITY SERVICE/REDUCTION IN MONTHLY PAYMENT:   A defendant who is indigent is eligible for community service /reduction in monthly payment, but must set a court date in order for the judge to determine such eligibility.  If a defendant requests community service or a reduction in monthly payment, that defendant’s case will be set for court.  The defendant must fully complete the Community Service/Reduction in Monthly Payment Application and return it to the clerk at least two days prior to his court s
	4. COMMUNITY SERVICE/REDUCTION IN MONTHLY PAYMENT:   A defendant who is indigent is eligible for community service /reduction in monthly payment, but must set a court date in order for the judge to determine such eligibility.  If a defendant requests community service or a reduction in monthly payment, that defendant’s case will be set for court.  The defendant must fully complete the Community Service/Reduction in Monthly Payment Application and return it to the clerk at least two days prior to his court s


	 
	If a defendant determined to be indigent by the judge and is therefore granted community service/reduction in monthly payment, then the defendant will be ordered to attend a community service orientation within the next two weeks. Community Service is calculated as one hour equals $18.75 of the amount due.  For example, if the defendant owes $250, then the amount of community service ordered will be 13 hours.   
	 
	Additionally, all defendants granted community service will be given an alternative payment plan that they may utilize in the event they miss the community service orientation or simply change their mind about completing community service. 
	 
	At the orientation, the defendant will be informed of the rules regarding community service, and he will be given a list of the approved places, along with the form to be used in reporting community service.  If a defendant does not live near a community service provider, the clerk shall provide the defendant with the proper form so that the defendant can request approval from the judge to perform community service at a location that is not on the approved list.  Note that NO DOUBLE credit will be given for
	 
	If the defendant does not complete the total number of community service hours ordered, then he may turn in a partial number of community service 
	hours which will be credited toward the total due at $18.75 per hour.  For example, if a defendant owed $450.00 and was ordered to complete 24 hours of community service, but only completed 15 hours, then he may turn in proof of the 15 hours of community service for a credit of $281.25.  He may then pay the remaining balance which in this case would be $168.75. 
	 
	Any defendant who was under the age of 17 on the date of the offense, may choose to take a class from the list provided by the court clerk in lieu of completing the number of community service hours assigned to that particular class by the court (i.e., Completion of Defensive Driving equals 20 hours of community service).  A written certificate of completion of the class must be provided to the court on or before the deadline given for the completion of community service.  The completion of any class cannot
	 
	Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is not liable for collection agency fees pursuant to Texas Code of Criminal Procedure Section 103.0031.  In such cases, collection agency fees shall not be added to the total owed by the Defendant and if such fees have been previously added to the total owed, those fees shall be removed. 
	 
	C. COURT SETTINGS: 
	 
	1. PLEAS AND DOCKETS (Plea Docket/Juvenile Docket):   A defendant who is at least 17 years of age may enter a plea of no contest or guilty and dispose of his ticket at the window in accordance with the court’s standing orders and policies.  Should a defendant wish to plead not guilty or request community service, then his case shall be set for a plea docket at the earliest possible date.  The defendant may return and dispose of his ticket at any time prior to his court date.   At the plea docket, the defend
	 
	2. DEFENDANT FAILING TO APPEAR AFTER RECEIVING A TICKET (FTA Docket/Jail Docket): Any defendant who receives a ticket in person and who subsequently fails to appear by their appearance date 
	shall be set for court on the FTA docket.  The appropriate complaint for FTA/VPTA will be filed against the Defendant as instructed by the prosecutor.  The clerk will notify the defendant in writing of this court setting.  If the Defendant appears at the window and disposes of their ticket or pays online prior to their court setting, the prosecutor has agreed to plea in bar the accompanying FTA/VPTA. 
	 
	 For a defendant who was arrested for a new violation and who failed to appear for his first setting on the Jail Docket, the same procedure will be followed as above except the defendant will be set on the Jail Docket a second time. 
	 
	 All court notices for this docket shall include the following statement:   “You may be entitled to a credit toward any fine or costs owed if you were confined in jail or prison after the commission of the offense which is the subject of this court setting.” 
	 
	3. DEFENDANT FAILING TO COMPLY WITH DEFERRED DISPOSTION ORDER--FAILURE TO PAY/COMPLETE COMMUNITY SERVICE (Show Cause Docket):  Any defendant who fails to comply with the conditions of his deferred disposition order in any way shall be set for court on the Show Cause docket.  The clerk will notify the defendant in writing of this court setting.  Any defendant who has violated his deferred disposition order by failing to pay or failing to complete community service by the deadlines set by the court order, may
	 
	4. DEFENDANT ARRESTED ON NEW CASE OR ALIAS WARRANT (Jail Docket):  Any defendant arrested on a new case or an alias warrant will be set on the Jail docket.  The clerk will notify the defendant in writing of this court setting.  
	 
	 All court notices for this docket shall include the following statement:   
	 “You may be entitled to a credit toward any fine or costs owed if you were confined in jail or prison after the commission of the offense which is the subject of this court setting.” 
	 
	5. DEFENDANT DEFAULTING ON PAYMENT PLAN OR COMMUNITY SERVICE AFTER CONVICTION (Capias Docket):  Any defendant who defaults on a payment plan or community service after 
	being convicted shall be set for court on the Capias Docket.  The clerk will notify the defendant in writing of this court setting.  The Court will grant the defendant a one-time reinstatement of the payment plan or community service if the Defendant contacts the court prior to the court setting to request such reinstatement.   In this event, it is the general policy of the Court to reinstatement a payment plan beginning 30 days from the court date.  It is the general policy of the Court to reinstate a comm
	 
	 For a defendant alleging that he is now indigent, the defendant should be directed to complete the Community Service/Reduction in Monthly Payment Application and submit it to the court prior to the court setting.  If a defendant is determined to be indigent by the judge and is therefore granted community service/reduction in monthly payment, then the defendant will be reinstated on a reduced payment plan, as well as given the option to complete community service for any remainder due at the rate of $18.75 
	 
	6. DEFENDANT SET FOR HEARING AFTER FILING NOTIFICATION OF DIFFICULTY FORM (Undue Hardship Docket):   The judge will review a Notification of Difficulty Form filed by a defendant and determine whether the case should be set for hearing.  If the judge orders that the matter be set for hearing, the clerk should recall any capias warrants previously issued in that case (this means remove them from the region computer) and set the case for hearing at the same time as the Capias Docket.   
	 
	7. DEFENDANT ARRESTED ON CAPIAS WARRANT (Jail Capias Docket):  Any defendant arrested on a capias warrant for which the clerk was unable to complete the required paperwork at the time of release shall be set on the Jail docket.  If the defendant pays the total due on his case(s) prior to the court setting, he/she need not appear. 
	 
	D. TICKETS IN WARRANT 
	 
	In no circumstances will a defendant be held in jail on a Euless Class C case or warrant more than 24 hours.  All defendants arrested on Euless Class C cases or warrants shall be released from jail within 24 hours. 
	 
	 ADULTS: 
	 
	1. ALIAS WARRANTS:  A defendant who was 17 years of age or older on the date of the original offense and who has an alias warrant for his/her arrest has five options: 
	 
	(a) Pay the entire amount due on the ticket in warrant and the warrant will be cleared from the regional computer system and any related Failure to Appear will be plea in barred by the prosecutor.  A defendant choosing this option, who has not previously been arrested on a warrant regarding the same ticket, may receive deferred adjudication if the Defendant was eligible for deferred adjudication prior to the ticket going into warrant AND the defendant has not previously been on any deferred adjudication whi
	(a) Pay the entire amount due on the ticket in warrant and the warrant will be cleared from the regional computer system and any related Failure to Appear will be plea in barred by the prosecutor.  A defendant choosing this option, who has not previously been arrested on a warrant regarding the same ticket, may receive deferred adjudication if the Defendant was eligible for deferred adjudication prior to the ticket going into warrant AND the defendant has not previously been on any deferred adjudication whi
	(a) Pay the entire amount due on the ticket in warrant and the warrant will be cleared from the regional computer system and any related Failure to Appear will be plea in barred by the prosecutor.  A defendant choosing this option, who has not previously been arrested on a warrant regarding the same ticket, may receive deferred adjudication if the Defendant was eligible for deferred adjudication prior to the ticket going into warrant AND the defendant has not previously been on any deferred adjudication whi


	 
	(b) Pay $100 of the total due on the ticket, and the prosecutor will plea in bar any related Failure to Appear.  The Defendant may then receive a payment plan for the remaining amount according to the previously discussed payment schedule or community service if the Defendant is found indigent and therefore eligible for community service / reduction in monthly payment by the Court.  Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is no
	(b) Pay $100 of the total due on the ticket, and the prosecutor will plea in bar any related Failure to Appear.  The Defendant may then receive a payment plan for the remaining amount according to the previously discussed payment schedule or community service if the Defendant is found indigent and therefore eligible for community service / reduction in monthly payment by the Court.  Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is no
	(b) Pay $100 of the total due on the ticket, and the prosecutor will plea in bar any related Failure to Appear.  The Defendant may then receive a payment plan for the remaining amount according to the previously discussed payment schedule or community service if the Defendant is found indigent and therefore eligible for community service / reduction in monthly payment by the Court.  Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is no


	 
	(c) Post a bond for the entire amount due.  The case will then be set for court.  Please see section below regarding acceptable bonds. 
	(c) Post a bond for the entire amount due.  The case will then be set for court.  Please see section below regarding acceptable bonds. 
	(c) Post a bond for the entire amount due.  The case will then be set for court.  Please see section below regarding acceptable bonds. 


	 
	(d) Be arrested by a police officer or voluntarily turn himself into the Euless jail.  Once a defendant turns himself into the jail, he will be given an opportunity to pay what he owes if that is possible, as well as post a cash, surety or attorney bond.  If he has not paid the amount due or posted a bond within a short period from the time of his arrest, he will released from jail on a personal recognizance bond with a court date for the Jail Docket. 
	(d) Be arrested by a police officer or voluntarily turn himself into the Euless jail.  Once a defendant turns himself into the jail, he will be given an opportunity to pay what he owes if that is possible, as well as post a cash, surety or attorney bond.  If he has not paid the amount due or posted a bond within a short period from the time of his arrest, he will released from jail on a personal recognizance bond with a court date for the Jail Docket. 
	(d) Be arrested by a police officer or voluntarily turn himself into the Euless jail.  Once a defendant turns himself into the jail, he will be given an opportunity to pay what he owes if that is possible, as well as post a cash, surety or attorney bond.  If he has not paid the amount due or posted a bond within a short period from the time of his arrest, he will released from jail on a personal recognizance bond with a court date for the Jail Docket. 


	  
	(e) If the Defendant is indigent, he may request a court date without posting bond by requesting the appropriate forms from the clerks and submitting the completed forms to the court.  If the judge 
	(e) If the Defendant is indigent, he may request a court date without posting bond by requesting the appropriate forms from the clerks and submitting the completed forms to the court.  If the judge 
	(e) If the Defendant is indigent, he may request a court date without posting bond by requesting the appropriate forms from the clerks and submitting the completed forms to the court.  If the judge 


	grants this request, the defendant’s case will be set for the next available plea docket.  Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is not liable for collection agency fees pursuant to Texas Code of Criminal Procedure Section 103.0031.  In such cases, collection agency fees shall not be added to the total owed by the Defendant and if such fees have been previously added to the total owed, those fees shall be removed. 
	grants this request, the defendant’s case will be set for the next available plea docket.  Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is not liable for collection agency fees pursuant to Texas Code of Criminal Procedure Section 103.0031.  In such cases, collection agency fees shall not be added to the total owed by the Defendant and if such fees have been previously added to the total owed, those fees shall be removed. 
	grants this request, the defendant’s case will be set for the next available plea docket.  Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is not liable for collection agency fees pursuant to Texas Code of Criminal Procedure Section 103.0031.  In such cases, collection agency fees shall not be added to the total owed by the Defendant and if such fees have been previously added to the total owed, those fees shall be removed. 
	grants this request, the defendant’s case will be set for the next available plea docket.  Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is not liable for collection agency fees pursuant to Texas Code of Criminal Procedure Section 103.0031.  In such cases, collection agency fees shall not be added to the total owed by the Defendant and if such fees have been previously added to the total owed, those fees shall be removed. 
	2.  CAPIAS WARRANTS: A defendant who was 17 years of age or older on the date of the original offense and who has a capias warrant for his/her arrest has four options: 
	2.  CAPIAS WARRANTS: A defendant who was 17 years of age or older on the date of the original offense and who has a capias warrant for his/her arrest has four options: 
	2.  CAPIAS WARRANTS: A defendant who was 17 years of age or older on the date of the original offense and who has a capias warrant for his/her arrest has four options: 





	 
	 
	(a) Pay the amount due in full.  The warrant will be cleared from the regional computer system.  If the defendant has never been arrested on the capias warrant, any related warrant fees will be waived also. 
	(a) Pay the amount due in full.  The warrant will be cleared from the regional computer system.  If the defendant has never been arrested on the capias warrant, any related warrant fees will be waived also. 
	(a) Pay the amount due in full.  The warrant will be cleared from the regional computer system.  If the defendant has never been arrested on the capias warrant, any related warrant fees will be waived also. 


	 
	(b) Pay fifty percent (50%) of the total amount due on the capias warrant, complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of the initial 50% down payment.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement.  If the defendant defaults in his payments in any way, the Notification of Difficulty form along with any accompanying documents will be submitt
	(b) Pay fifty percent (50%) of the total amount due on the capias warrant, complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of the initial 50% down payment.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement.  If the defendant defaults in his payments in any way, the Notification of Difficulty form along with any accompanying documents will be submitt
	(b) Pay fifty percent (50%) of the total amount due on the capias warrant, complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of the initial 50% down payment.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement.  If the defendant defaults in his payments in any way, the Notification of Difficulty form along with any accompanying documents will be submitt


	 
	(c) Make payments in any amount and any frequency desired by the defendant.  Warrants will not be cleared from the regional computer system, but the defendant will not be arrested on such warrants when he appears at the clerk’s window to make a payment. Payments will be applied to the total due, and any capias warrant will be completely cleared once the total due is paid.  Once the defendant has paid fifty percent (50%) of the total amount due on the capias warrant AND notified the clerk of that occurrence,
	(c) Make payments in any amount and any frequency desired by the defendant.  Warrants will not be cleared from the regional computer system, but the defendant will not be arrested on such warrants when he appears at the clerk’s window to make a payment. Payments will be applied to the total due, and any capias warrant will be completely cleared once the total due is paid.  Once the defendant has paid fifty percent (50%) of the total amount due on the capias warrant AND notified the clerk of that occurrence,
	(c) Make payments in any amount and any frequency desired by the defendant.  Warrants will not be cleared from the regional computer system, but the defendant will not be arrested on such warrants when he appears at the clerk’s window to make a payment. Payments will be applied to the total due, and any capias warrant will be completely cleared once the total due is paid.  Once the defendant has paid fifty percent (50%) of the total amount due on the capias warrant AND notified the clerk of that occurrence,


	OPTION.   A defendant who defaults on the payment plan after paying 50% down will NOT be granted this option again. 
	OPTION.   A defendant who defaults on the payment plan after paying 50% down will NOT be granted this option again. 
	OPTION.   A defendant who defaults on the payment plan after paying 50% down will NOT be granted this option again. 


	 
	(d) Complete the Defendant’s Notification of Difficulty in Paying Fine/Costs After Judgment Has Been Entered and file with the clerk. 
	(d) Complete the Defendant’s Notification of Difficulty in Paying Fine/Costs After Judgment Has Been Entered and file with the clerk. 
	(d) Complete the Defendant’s Notification of Difficulty in Paying Fine/Costs After Judgment Has Been Entered and file with the clerk. 


	 
	Any defendant who has been found to be indigent (i.e., been granted community service/reduction in payment by the judge) is not liable for collection agency fees pursuant to Texas Code of Criminal Procedure Section 103.0031.  In such cases, collection agency fees shall not be added to the total owed by the Defendant and if such fees have been previously added to the total owed, those fees shall be removed. 
	 
	 
	JUVENILES: 
	 
	3. ALIAS WARRANTS WHEN DEFENDANT WAS UNDER 17 AT THE TIME OF THE OFFENSE:  A defendant who was under 17 years of age on the date of the original offense and who has an alias warrant for his/her arrest has four options: 
	 
	(a) A defendant was under 17 years of age on the date of the offense may enter a plea of no contest or guilty and dispose of his ticket at the window.   The warrant will be cleared from the regional computer system and any related Failure to Appear or Violation of Continuing Obligation to Appear will be plea in barred by the prosecutor.  A defendant who chooses this option, and who has not previously been arrested on a warrant regarding the same ticket, may receive deferred adjudication if the Defendant was
	(a) A defendant was under 17 years of age on the date of the offense may enter a plea of no contest or guilty and dispose of his ticket at the window.   The warrant will be cleared from the regional computer system and any related Failure to Appear or Violation of Continuing Obligation to Appear will be plea in barred by the prosecutor.  A defendant who chooses this option, and who has not previously been arrested on a warrant regarding the same ticket, may receive deferred adjudication if the Defendant was
	(a) A defendant was under 17 years of age on the date of the offense may enter a plea of no contest or guilty and dispose of his ticket at the window.   The warrant will be cleared from the regional computer system and any related Failure to Appear or Violation of Continuing Obligation to Appear will be plea in barred by the prosecutor.  A defendant who chooses this option, and who has not previously been arrested on a warrant regarding the same ticket, may receive deferred adjudication if the Defendant was


	 
	 (b) Post a bond (surety, attorney or cash, as detailed below) for the  entire amount due.  The case will then be set for court.  Please see  section below regarding acceptable bonds. 
	 
	 (c) Be arrested by a police officer or voluntarily turn himself into the Euless jail.  Once a defendant turns himself into the jail, he will be given an opportunity to pay what he owes if that is possible, as well as post a cash, surety or attorney bond.  If he has not paid the amount due or posted a bond within a short period from the time of his arrest, he will released from jail on a personal recognizance bond with a court date for the Jail Docket. 
	 
	  (d) Request a court date without posting bond by requesting the  appropriate form from the clerks and submitting the completed  form to the court.  Because the defendant was a juvenile at the time  of the offense, the judge will grant this request and the case will be  set for the next plea docket (or juvenile docket) as applicable. 
	 
	Note that defendants under the age of 17 at the time of the offense are declared indigent by the Court and therefore are not liable for collection agency fees pursuant to Texas Code of Criminal Procedure Section 103.0031.  In such cases, collection agency fees shall not be added to the total owed by the Defendant and if such fees have been previously added to the total owed, those fees shall be removed.   
	 
	 
	4. CAPIAS WARRANTS WHEN DEFENDANT WAS UNDER 17 AT  THE TIME OF THE OFFENSE: A defendant who was under 17 years  of age on the date of the original offense and who has a capias warrant for  his/her  arrest has six options: 
	 
	(a) Pay the entire amount due on the ticket in warrant and the warrant will be cleared from the regional computer system as the case is completed. If the defendant has never been arrested on the capias warrant, any related warrant fees will be waived also. 
	(a) Pay the entire amount due on the ticket in warrant and the warrant will be cleared from the regional computer system as the case is completed. If the defendant has never been arrested on the capias warrant, any related warrant fees will be waived also. 
	(a) Pay the entire amount due on the ticket in warrant and the warrant will be cleared from the regional computer system as the case is completed. If the defendant has never been arrested on the capias warrant, any related warrant fees will be waived also. 


	 
	(b) Begin a payment plan according to the chart established above by appearing in person at the court clerk’s window during business hours and signing said agreement.  In this case, the warrant will be removed from the regional system, but will not be cleared.  In the event that payment is not made according to the payment schedule, the warrant will be reentered into the region system with the current amount owed.  THIS IS A ONE TIME OPTION.   
	(b) Begin a payment plan according to the chart established above by appearing in person at the court clerk’s window during business hours and signing said agreement.  In this case, the warrant will be removed from the regional system, but will not be cleared.  In the event that payment is not made according to the payment schedule, the warrant will be reentered into the region system with the current amount owed.  THIS IS A ONE TIME OPTION.   
	(b) Begin a payment plan according to the chart established above by appearing in person at the court clerk’s window during business hours and signing said agreement.  In this case, the warrant will be removed from the regional system, but will not be cleared.  In the event that payment is not made according to the payment schedule, the warrant will be reentered into the region system with the current amount owed.  THIS IS A ONE TIME OPTION.   


	 
	(c) Complete community service as directed by the court in lieu of paying the total due. Defendant must appear in person at the court clerk’s window during business hours and sign said agreement.  In this case, the warrant will be removed from the regional system, but will not be cleared.  In the event that community service is not completed as agreed, the warrant will be reentered into the region system with the current amount owed.  THIS IS A ONE TIME OPTION. 
	(c) Complete community service as directed by the court in lieu of paying the total due. Defendant must appear in person at the court clerk’s window during business hours and sign said agreement.  In this case, the warrant will be removed from the regional system, but will not be cleared.  In the event that community service is not completed as agreed, the warrant will be reentered into the region system with the current amount owed.  THIS IS A ONE TIME OPTION. 
	(c) Complete community service as directed by the court in lieu of paying the total due. Defendant must appear in person at the court clerk’s window during business hours and sign said agreement.  In this case, the warrant will be removed from the regional system, but will not be cleared.  In the event that community service is not completed as agreed, the warrant will be reentered into the region system with the current amount owed.  THIS IS A ONE TIME OPTION. 


	 
	(e) Make payments in any amount and any frequency desired by the defendant.  Warrants will not be cleared from the regional computer system, but the defendant will not be arrested on such warrants when he appears at the clerk’s window to make a payment. Payments will be applied to the total due, and any capias 
	(e) Make payments in any amount and any frequency desired by the defendant.  Warrants will not be cleared from the regional computer system, but the defendant will not be arrested on such warrants when he appears at the clerk’s window to make a payment. Payments will be applied to the total due, and any capias 
	(e) Make payments in any amount and any frequency desired by the defendant.  Warrants will not be cleared from the regional computer system, but the defendant will not be arrested on such warrants when he appears at the clerk’s window to make a payment. Payments will be applied to the total due, and any capias 


	warrant will be completely cleared once the total due is paid.  Once the defendant has paid fifty percent (50%) of the total amount due on the capias warrant AND notified the clerk of that occurrence, the defendant must complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of his notification to the clerk.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement
	warrant will be completely cleared once the total due is paid.  Once the defendant has paid fifty percent (50%) of the total amount due on the capias warrant AND notified the clerk of that occurrence, the defendant must complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of his notification to the clerk.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement
	warrant will be completely cleared once the total due is paid.  Once the defendant has paid fifty percent (50%) of the total amount due on the capias warrant AND notified the clerk of that occurrence, the defendant must complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of his notification to the clerk.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement


	 
	(f) Pay fifty percent (50%) of the total amount due on the capias warrant, complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of the initial 50% down payment.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement.  If the defendant defaults in his payments in any way, the Notification of Difficulty form along with any accompanying documents will be submitt
	(f) Pay fifty percent (50%) of the total amount due on the capias warrant, complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of the initial 50% down payment.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement.  If the defendant defaults in his payments in any way, the Notification of Difficulty form along with any accompanying documents will be submitt
	(f) Pay fifty percent (50%) of the total amount due on the capias warrant, complete the Notification of Difficulty form and make payments of $100.00 per month beginning one month from the date of the initial 50% down payment.  The warrant will be removed (not cleared) from the regional computer system pending the defendant’s compliance with the payment arrangement.  If the defendant defaults in his payments in any way, the Notification of Difficulty form along with any accompanying documents will be submitt


	 
	(d) Any defendant who was under the age of 17 on the date of the offense, may choose to take a class from the list provided by the court clerk in lieu of paying the amount assigned to that particular class by the court (i.e., Completion of Defensive Driving equals a payment of $200).  A written certificate of completion of the class must be provided to the court on or before the deadline given for the payment to which the class is to be applied.  The completion of any class cannot count towards both payment
	(d) Any defendant who was under the age of 17 on the date of the offense, may choose to take a class from the list provided by the court clerk in lieu of paying the amount assigned to that particular class by the court (i.e., Completion of Defensive Driving equals a payment of $200).  A written certificate of completion of the class must be provided to the court on or before the deadline given for the payment to which the class is to be applied.  The completion of any class cannot count towards both payment
	(d) Any defendant who was under the age of 17 on the date of the offense, may choose to take a class from the list provided by the court clerk in lieu of paying the amount assigned to that particular class by the court (i.e., Completion of Defensive Driving equals a payment of $200).  A written certificate of completion of the class must be provided to the court on or before the deadline given for the payment to which the class is to be applied.  The completion of any class cannot count towards both payment


	 
	(e) Complete the Defendant’s Notification of Difficulty in Paying Fine/Costs After Judgment Has Been Entered and file with the clerk. 
	(e) Complete the Defendant’s Notification of Difficulty in Paying Fine/Costs After Judgment Has Been Entered and file with the clerk. 
	(e) Complete the Defendant’s Notification of Difficulty in Paying Fine/Costs After Judgment Has Been Entered and file with the clerk. 


	 
	Note that defendants under the age of 17 at the time of the offense are declared indigent by the Court and therefore are not liable for collection agency fees pursuant to Texas Code of Criminal Procedure Section 103.0031.  In such cases, collection agency fees shall not be added to the total owed by the Defendant and if such fees have been previously added to the total owed, those fees shall be removed.   
	 
	E. JUVENILES (Defendants who are at least 10, but under the age of 17 on the day of the offense) 
	 
	TRAFFIC OFFENSES: 
	 
	1. A defendant under the age of 17 years, must be set for the juvenile docket as he must enter his plea or agreement to diversion in open court; however, he may present proof of insurance, valid driver’s license, etc. at the window as set forth in Section A. 
	 
	2. Prior to the juvenile docket, the clerk shall review each traffic case and determine if the juvenile is eligible for the Teen Court and designate such eligibility on the docket. 
	 
	 NON-TRAFFIC OFFENSES: 
	 
	1. All juveniles charged with non-traffic offenses must be set for the juvenile docket.  
	 
	2. Prior to the juvenile docket, the clerk shall review each non-traffic case and determine if the juvenile is eligible for the Youth Diversion Program (“YDP”) and/or Teen Court, and shall designate such eligibility on the docket.  
	 
	3. For all juveniles who are eligible for the YDP, the clerk shall complete the top portion of the Diversion Agreement with the appropriate information, as well as the Order of Dismissal After Agreement to Youth Diversion. 
	 
	4. If the Judge determines that the juvenile is eligible for the YDP, the prosecutor does not object to the YDP, and the parent and juvenile agree to the YDP, the Judge will complete the Diversion Agreement and sign the Order of Dismissal After Agreement to Youth Diversion.  If the Judge orders the juvenile to attend Teen Court as a term of the Diversion Agreement, the juvenile and the parent will be required to meet with Teen Court that same court date. 
	 
	5. The Youth Diversion Coordinator (“YDC”) shall monitor all cases in the YDP.  Upon notice from any provider or other source that the juvenile has failed to comply with the terms of the Diversion Agreement, the YDC shall set the case for a Referral Hearing on the next juvenile docket and shall send the Notice to Appear for Referral Hearing to the juvenile and parent. 
	 
	6. Prior to the Referral Hearing, the YDC shall compile all relevant information and complete the first portion of the Order After Referral Hearing in preparation for said hearing.   
	 
	7. The YDP or Clerk of the Court shall expunge all records pertaining to the diversion of a juvenile under the YDP on the juvenile’s 18th birthday unless the juvenile is still participating in the program.  If the juvenile is still participating in the program, the YDP or Clerk of the Court shall expunge said records within 30 days of the date the case is final meaning that a final disposition is entered and no money or community service is owed by the juvenile.  If the juvenile is unsuccessfully discharged
	 
	F. BONDS 
	 
	1. Surety (Licensed Bonding Company) or Attorney Bond:  For all alias warrants which have an accompanying FTA/VPTA, the court will accept a surety bond from a licensed bonding company or an attorney bond on an alias warrant if the Defendant has never previously posted a bond for his ticket.   If a Defendant has previously posted a surety or attorney bond for his ticket and subsequently fails to appear at any court setting which results in a new alias warrant being issued, a surety or attorney bond will not 
	 
	2. Cash Bond:  A cash bond is acceptable on all alias warrants which have an accompanying FTA/VPTA and as an appeal bond. A cash bond is the only bond that will be accepted if a Defendant has previously posted a surety or attorney bond for his ticket and subsequently fails to appear at any court setting which results in the original bond being forfeited and a new alias warrant being issued.  No bond is required in cases where a Motion for Continuance is granted. 
	 
	3. Appeal Bond: An appeal bond may be made in cash, by surety bond or attorney bond.  
	 
	4. Personal Bond: A personal bond is the only bond that is allowed by law on a new offense for which the defendant is arrested at the scene and on alias warrants when there is not an accompanying FTA/VPTA.  For all other cases, a personal bond will be accepted on an alias warrant when the defendant has been arrested and has not posted a cash, surety or attorney bond within a short time following his arrest.   
	 
	5. Time Held In Jail:  In no circumstances will a defendant be held in jail on a Euless Class C case or warrant more than 24 hours.  All defendants arrested on Euless Class C cases or warrants shall be released from jail within 24 hours. 
	 
	G. MISCELLANEOUS 
	 
	OFFICIAL RECORDING OF COURT PROCEEDINGS: It is the general policy and order of this Court that jury selection, a jury trial and a bench trial are to be recorded by an electronic recording device.  No other proceedings will be recorded unless specifically requested by the judge or any party prior to the start of said proceeding.  Any party requesting that a proceeding be recorded, shall make said request in person to the judge prior to the beginning of the proceeding he/she wishes to be recorded.  
	 
	MEDIA RULES: It is the general policy and order of this Court that the following rules apply to the media or any other person or entity desiring to photograph or record court proceedings:  
	 
	(a)   No video cameras, photo or digital cameras, or audio recording equipment  are allowed inside the courtroom. 
	(b)  Cellular phones and pagers must be turned off unless they are silent. 
	(c)   Video cameras, photo or digital cameras, or audio recording equipment are  allowed in the lobby area of the Municipal Court Building.  Said  equipment and personnel shall not in any way impede or block persons  from entering or exiting the building or moving to a particular part of the  building.  If the quantity of equipment or the behavior of the media  personnel becomes disruptive or interferes with the regular operations of  the Municipal Court or any other department within this building, they  w
	 
	ANIMALS IN THE COURTROOM:  It is the general policy and order of this Court that no animals are allowed in the courtroom except for service animals as defined by the Americans With Disabilities Act (“ADA”).  The ADA defines a service animal as a dog or miniature horse that has been individually trained to do work or perform tasks for an individual with a disability.     
	 
	A Qualified Therapy Dog or a Qualified Facility Dog may be allowed during a court proceeding pursuant to Government Code Section 21.012 upon petition and order of the court prior to the proceeding. 
	 
	REQUESTS FOR JUDGES CONSIDERATION:  This option is for a Defendant who has already entered a plea and received deferred disposition and who has not been set for a show cause hearing.  A Defendant requesting an extension of their time to pay, extension of time to complete community service, or who is asserting that he is now indigent and is therefore requesting a reduction in his monthly 
	payment/conversion of his payment plan to community service, should complete this form.  The clerk will provide the defendant with the appropriate request form and forward the completed request form to the judge.  Such request forms will only be accepted from a Defendant currently on deferred adjudication, prior to any deadline for payment or community service, and for whom there is no pending show cause hearing. 
	 
	NOTIFICATION OF DIFFICULTY PAYING FINE/COSTS:  This option is for a Defendant who asserts that he is having difficulty paying the fines/costs in compliance with the judgment at ANY time after conviction.  This form may be completed regardless of whether a capias warrant has been issued, regardless of whether a capias hearing has been set, regardless of the date of conviction.  The clerk will provide the defendant with the appropriate request form and forward the completed form to the judge.    
	 
	Additionally, the Defendant may notify the Court that he has difficulty paying the fine and costs in compliance with the judgment by filing a motion (drafted by the Defendant or his attorney) with the Court or by sending a letter to the judge via U.S. mail.   
	 
	Upon receipt of the completed Notification of Difficulty Paying Fine/Costs form, a motion from a defendant or his attorney, or a letter from the defendant received  via U.S. mail, the judge will then either set this matter for a hearing or sign an order addressing the notification.  
	 
	MOTION FOR CONTINUANCE:  Should a Defendant wish to reset any court setting, he may (a) post a cash bond and immediately be given a new court setting or (b) file a Motion for Continuance with the court prior to the court setting which he is seeking to reset.  A Defendant may draft his own Motion for Continuance or may request a Motion for Continuance form from the clerk.  The Motion for Continuance will be presented to the judge within a reasonable period of time (i.e., within the next 1-3 business days if 
	 
	DECEASED DEFENDANTS:  It is a standing order that when this court has been notified that a defendant who is on deferred disposition or who has been convicted of an offense is now deceased, the clerk is authorized to apply my signature to an order that waives the fines and costs in the deceased defendant’s cases.  This standing order applies whether the case is currently in warrant or not.   
	 
	WAIVER OF FINES AND COSTS:  It is a standing order that the clerk is further authorized to apply my signature to an order waiving the fines and costs in a specific case upon my written notation that the fines and costs are waived in that  specific case.  Additionally, it is a standing order that any defendant whose fines and costs are waived or who is granted jail credit is indigent for the amounts waived or the jail credit granted.  
	 
	OMNIBASE HOLD:  If an Omnibase hold has been reported by the Court because a defendant has failed to satisfy a judgment of the Court, the Court will not take any action to release the Omnibase hold until the defendant has paid the full and total amount due as ordered by the Court. 
	 
	ACCEPTABLE DOCUMENT FILING FORMAT:  All documents filed with the court must be 8 inches by 11.5 inches, portrait format, white paper and, if filed electronically, must be a PDF extension.  Other types of documents (jpeg, docx, doc, etc.) are not acceptable.  The document must be properly formatted to fit 8 inches by 11.5 inches paper.  Copies of documents such as liability insurance cards or driver’s licenses must be sent as a PDF and properly formatted to fit 8 inches by 11.5 inches paper.  All documents f
	 
	PERSONS WHO ARE PERMITTED TO FILE DOCUMENTS:  The only parties who may file documents in any case before this court are the parties (State—represented by the city attorney and the Defendant) or any attorney who has notified the court that he/she is representing the Defendant in the respective case.  Documents filed by another other person shall be rejected for filing by the clerk. 
	 
	The foregoing policies and orders of this Court are effective June 10, 2026. 
	 
	 
	 
	             
	     Lacy D. Britten 
	     Presiding Municipal Judge 
	City of Euless 
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