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Administrative Secretary | — Parks and Community Services

Education, Training & Licenses:
After graduating from Northwest High School in Justin,
Jordan earned her Bachelor's Degree in Political

Science/Public Administration from the University of North
Texas.

Employment Background & Experience:

Jordan joined the staff at the PACS Department on
September 4, 2013. From 2012-2013, she held the
position of Event Assistant Coordinator for the City of
North Richland Hills. From 2011-2012, she worked as a
Community Service Program Intern for Volunteer Center of
North Texas. She also was employed at the Gaylord
Texan as a Spa Concierge from 2009-2011 and as an
Activity Coordinator at The Villages Resort in Flint, Texas
in 2007.

Awards, Recognition, & Associations:

She received the “Star of the Month” award in June 2011.
Jordan was born and raised in Minnesota, enjoys
horseback riding and fishing, and loves spending time with
her brother, sister, nephew and niece.




